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AIMHMHUCTPALUS BAJTJANCKOTIO MYHULIMIIAJTBHOT'O OKPYTA
ITOCTAHOBJIEHHNE

02.03.2026 Ne 492
Bannait

00 YTBEPKACHUHN AAMUHUCTPATUBHOTO RerﬂaMeHTa
0o NpeaoCTaBJICHNI0 MYHUITHUITIAJILHOH YCJIYT'H
«HpeIIOCTaB.]IeHI/Ie I‘pa)KI[aHaMu)KI/IJIbIX IIOMe]_HeHI/Iﬁ
o J0rosopamM CONHAJIBHOT0 HAMMAa MYHNIIUITIAJIBLHOT'0
AKNJINITHOT O q)OHI[a»

B cootBercTBUu ¢ (denepanpHbiMu 3akoHamMu oT 06 okTsaOps 2003 roxa
No 131-®@3 «O06 o0uux NpUHIUIIAX OPraHU3alMi MECTHOI'O CAMOYIIPABIICHUS B
Poccuiickoii denepanuuy, ot 27 utons 2010 roga Ne 210-O3 «O06 opranuzanuu
MPEAOCTABICHUS TOCYAapCTBEHHBIX U MYHULMNAIBHBIX YCIYr» AJIMHUHUCTpaIus
Banpaiickoro mynununainsaoro okpyra HOCTAHOBJISAET:

1. YTBEpAUTH MpUJIaracMbIi aIMUHHUCTPATUBHBIN periiaMeHT
MPEOCTABIEHUS] MyHULIIMNIAIbHOU yciyru «lIpenocraBienue rpaxaaHam KUJIbIX
MOMEIIIEHUNA T0 JAOTOBOPAM COIMAJIBHOIO HaiMa MYHUIMNAJIBHOTO >KWUIUIIHOIO
dbonmay.

2. Ony6aukoBaTh IOCTaHOBJICHHE B OrojiieTeHe «Bammaiickuii BectHuk» u
pa3MecTuTh Ha  oduUIMATBHOM  caiite  AamMuHUCTpanuu  Bangaiickoro
MYHHIMIIAIIBHOTO OKpyra B cetu « THTEepHEeT.

I'naBa MyHMIHMIIAJBHOTO OKpPYIa FO.B.Ctam



YTBEPXIEH
IIOCTaHOBJICHMEM AJMUHUCTPALIUU

MYHHULUIAIBHOIO OKpyTa
ot 02.03.2026 Ne 492

ATMTMUHUCTNATURHLIN NErTaMenT
MmMMemncCTARITAHUA MVI—II/III“I’IS\_T"-.Hnﬁ AYIAYA NI «l'lnerm(‘"rnn_rmnue
TPAKIAHAM KUITRIX MOMENnIeHUu M0 TOTORNNAM COTTUAJILHOTOQ

HaliMa MYHUIIUIIAJIbHOT0 YKUJIUIIHOTO (DOHI2)

1. O0mue moJ1oKeHus

1.1. IlpeameT peryJiJupoOBaHus perjiaMeHTa

AJIMUHUCTPATUBHBIA pErJIaMEHT MO MPEJIOCTABICHUID MYHUIUIIAIbHON
ycayru  «IIpepgocraBiieHne TrpakgaHaM OSKHIIBIX ITOMEIIEHW 110 J0roBopam
COLMAJIBHOIO ~ HailMa MYHUUMIAJIBHOIO KWIMIIHOIO (QoHma» (maiee —
aJIMUHUCTPATUBHBIA PErjJaMeHT, MyHULUIIAJIbHAs yCIIyra) YCTAHABIMBAET CPOKH,
COCTaB M MOCIEAOBATEIBHOCTh AJMUHUCTPATUBHBIX Ipouenyp (IeHCTBUIA)
AnMmuHUCTpaumy Bangalickoro MyHHIMNAJIBHOTO OKpyra IpU IMPENOCTaBICHHUU
MYHULMUIIAIIBHON YCIIYTH.

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  TAaKXE€  yCTAHABIMBACT  IOPSAIOK
B3aUMOJCHUCTBUS MEXAY CTPYKTYpPHBIMH MOAPA3ACICHUAMH AJIMHUHUCTpPALUN
Banpalickoro MyHMIIMITAJIBHOTO OKpyTra (Jajgee — YTNOJHOMOYEHHBIN opraH), MX
JOJDKHOCTHBIMHM ~ JIMLAMH, B3aHUMOJEUCTBUS  YTOJHOMOYEHHOIO OpraHa ¢
($U3NYECKUMHU U IOPUAMYECKUMU JIUIAMH, C 3asBUTENSAMH NPU IPEIOCTAaBICHUU
MYHULUNAIBHON YCITyTH.

1.2. Kpyr 3asiBureseit

1.2.1. B kadecTBe 3asBHUTENIEW IIPU MNPEIOCTABICHUN MYHHULIUIIAIBHON
yCIyTH MOTYT BBICTYNAaTh (U3MUECKHE JHIlA, MPOXKUBAIOIIUE HAa TEPPUTOPUU
Banpmaiickoro MyHHMIIMIIAIBHOIO OKpyra, COCTOSAIIMMM Ha ydere B Banpanckom
MYHHUIMOAIBHOM OKpyI€ B KaueCTBE HYKJIAIOIIMUXCA B JKWIBIX MOMEIIECHUSAX,
IIPEAOCTABISAEMBIX IO IOTOBOPAM COLIMAIBHOTO HaliMa, KOTOPHIE:

HE SBJIAIOTCS HAHUMATEISIMM KWJIBIX TIOMENIEHMHA 1O JOroBOpam
COLIMAJIbHOIO HaliMa WJIM YJE€HAMHM CEMbU HAHUMATEISA KUJIOTO IOMELICHUS IO
JIOTOBOPY COIMATIBHOTO HaiiMa JMOO0 COOCTBEHHUKAMH KWIBIX TMOMEIICHUNA WU
YJIeHaMH CEMbH COOCTBEHHHUKA JKUIIOTO TIOMEILICHHUS,

ABJISIFOTCSI HAHUMATENSIMU JKUJIBIX MOMEIIEHUH O AOTOBOpPaM COLMAIBLHOIO
HaliMa WIM YJE€HAMHU CEMbM HAHMMATENs JKWIOIO IOMEIIEHHS IO JOrOBOPY
COLIMAJILHOTO HaiiMa JMOO COOCTBEHHMKAMH JKWJIBIX MOMEIIEHUN WM 4IeHaMU
CEMBbHA COOCTBEHHHKA >KWJIOIO IIOMEIIEHUA U OOecCleueHHbIe OOIIEH IUIOMIAIbI0
YKUJIOTO ITOMEILIEHNs Ha OJTHOTO YJI€HA CEMbU MEHEE YYETHON HOPMBI,

IIPOKMBAIOT B NIOMELICHUN, HE OTBEYAIOLIEM YCTAaHOBJIEHHBIM JUIS KUJIBIX
MOMEIIEHUN TPeOOBAHUSIM;

ABJISIOTCS. HAHUMATEISIMA JKUJIBIX MOMEIIEHUM IO AOTOBOPaM COLMAIBLHOIO
HaliMa, 4YJIEHAaMH CEMbUM HAHMMATENs >KWIOTO TOMEIIEHUS II0 JOrOBOPY
COLIMAJIBHOTO HaliMa WJIM COOCTBEHHMKAMU >KHWJIBIX MOMEIICHHUM, YWIEHaAMHU CEMbU
COOCTBEHHMKA >KWJIOTO IOMEIICHUs, MPOXUBAIOIIMMUA B KBapTHpPE, 3aHITOU
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HECKOJIBKUMH CEMbSIMHU, €CJId B COCTaBE CEMbU MMeeTCs OOJIbHOM, CTpajaroiui
TsDKEIo  (QopMONl  XpOHUYECKOTO 3a00JieBaHUsl, TPH KOTOPOM COBMECTHOE
IPOKMBAHME C HUM B OJHOW KBapTHpPE HEBO3MOXHO, U HE MMEIIIMMH HHOTO
JKUJIOTO TIOMELICHUs, 3aHMMAaeMoOro II0 JOTOBOPY COLMAJIBHOIO HalMma WIH
INpUHAUIeKAIET0 Ha TMpaBe CoOOCTBEHHOCTU. IlepeueHb COOTBETCTBYIOIIMX
3a00JeBaHUil ycTaHOBIIEH MpukazoM Munsapasa Poccun ot 29.11.2012 Ne 987u
«O0 yTBEp)KICHUH MEPEUHS TOKENBIX (HOPM XPOHMUYECKUX 3a00JIeBaHUU, NPHU
KOTOPBIX HEBO3MOKHO COBMECTHOE ITPOKMBAHKE I'PAXKIAH B OJHOM KBaPTUPE».

1.2.2. C 3asBneHneM O NPENOCTABIECHWH MYHULMIIAIBHOW YCIYI'M BIPABE
0o0paTUThCS JTUIA, UMEIOIME TaKOe MPAaBO B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit denepanuu nub0 B CUIly HaJENEHHUS WX 3asSBUTEISIMU B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEJILCTBOM Pocculickon Oenepanuu,
COOTBETCTBYIOIIMMU MTOJTHOMOYHUSIMHU.

1.3. TpeOoBanuss K NOPSAKY HMH(GOPMHPOBAHHMS O IPEAOCTABJICHUH
MYHUIUTIAJIBbHON YCJIYTH

1.3.1. Madopmanust o mopsake MPeaOCTaBICHUS MYHHUIIUMIIAIBLHON YCIyTH
IIPENOCTABIACTCS:

1.3.1.1. TTocpeactBoM pa3mermieHus UHGOPMAIMU, B TOM YHUCIE O MECTE
HaxoXaeHus, rpaduke (pexxuMe) padoThl YMNOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHBIX ITOAPA3IACICHUM:

Ha O(QULHATBLHOM caiTe YTNOJHOMOUYEHHOIO OpraHa B HMH(POPMALMOHHO-
TeJIeKOMMYHUKalMOHHON cetu «MHTepuer» (nmanee — cetb «HHTEepHET»):
www.valdayadm.ru;

B (enepanbHON ToOCyIapCcTBEHHON HHGOpMalMOHHON cucteme «EnuHbii
MOpTaj TOCYAAPCTBEHHBIX U MYyHUIIMNAIBHBIX yCIyr (QPyHKIuN)» (nanee eauHbInd
noprai): www.gosuslugi.ru;

B (QenepanbHOl  TOCyAapCTBEHHOM  MHGOPMAIIMOHHOW  CHCTEME
«DenepanbHBIA peecTp TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((DYHKITHI)»
(anee — geepalIbHBIN peecTp): WWw.rgu.novreg.ru;

B PETHOHAIBHOW TOCYIapCTBEHHOW HH(popMannoHHON cucteme «llopran
rOCy/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (pynkuunit) HoBropoackoit obmactu
(manee PErMOHAJIbHBIN nopran); pPErnOHANIBHON roCy1apCTBEHHON
uHPOPMAIMOHHON cucTeMe «PeecTp TocyIapCTBEHHBIX U MYyHHUIIUMAIBHBIX yCIyT
(byHKIMiN)» (Magee peruoHAIbHBIA PeecTp): WWW.pgu.nov.ru;

Ha MH(GOPMALIMOHHBIX CTEHIaX B IOMEIICHUSIX Y TOJHOMOYEHHOTO OPTaHa;

B MHOrO(QyHKLIHMOHAJIBHBIX LIEHTPAX MPEJOCTABICHUS] TOCYJAapCTBEHHBIX U
MyHUIMNANBHBIX ycnyr (aanee — M®II).

1.3.1.2. Ilo Homepy TenedoHa il CHPaBOK JIOJKHOCTHBIM JIHIIOM
YHOIHOMOYEHHOTO OpraHa, €ro CTPyKTYPHBIX MOIpa3aciICHU;

1.3.2. Ha unH@opManMOHHBIX CTE€HJIAaX YTOJHOMOUYEHHOIO OpraHa, €ro
CTPYKTYPHBIX TOJpa3/ielieHud, Ha OQUIMATBHOM caiTe YTOJIHOMOYEHHOTO
oprana B cetu «/HTepHeT», HA €AUHOM MopTaie, B (elepaibHOM peecTpe, Ha
PETHOHAIBHOM MOpPTaJie, B pErHOHAIbHOM PEecTpe pa3MeniaeTcst uHpopmanus:

MECTO HaXOXXJEHHs, TOYTOBBIN aapec, rpa@uk padoThl YTOIHOMOYEHHOTO
OpraHa, ero CTpyKTYpPHBIX IOAPA3ACICHUM;




4

HOMepa TenedOHOB, MO KOTOPHIM OCYHIECTBISIETCS MH(DOPMUPOBAHHE IO
BOIIPOCAM IPEJOCTABJICHUS] MYHUIMNAIBHOW YCIYTM, B TOM 4YHCJIE HOMEpP
TenedoHa-aBTOMH(POPMATOPA;

TEKCT AJMUHUCTPATUBHOIO pErNIAMEHTa, B TOM 4YHUCJIE IOPSAOK
oOkajoBaHUsl pemieHUd ©  JeicTBui  (0e3AeMCTBUS) TOJDKHOCTHBIX — JIHII,
IPEIOCTABISAIOINX MYHUIIMIAIBHYIO YCIYTY;

HOPAJIOK MOJIyYEHUS! KOHCYJIBTALMM (CIIPaBOK).

1.3.3. Ha eauHoM noprasie, peruOHAIBHOM MOPTAJIe Pa3MEIIAOTCS:

UCYEPIIbIBAIOIINN NepeveHb JIOKYMEHTOB, HEO0OXOIUMBIX JUTSE
IPENIOCTaBICHUS MYHULMIAIBHOM  yCIyrd, TpeOoBaHus K  O(OpPMIEHUIO
yKa3aHHBIX JOKYMEHTOB, a TaK)Xe IEpeueHb JIOKYMEHTOB, KOTOPbIE 3asBHUTEIb
BIIpaBe MPEACTABUTH IO COOCTBEHHON MHUITUATUBE;

KpYT 3asiBUTENICH;

CPOK MPEIOCTABICHHUS MYHUIIMTIAIILHON YCIIYTH;

CTOMMOCTB IPEAOCTABIICHNS MYHULIUIIAJBHON YCIYTH U OPSAJIOK OIUIATHI;

pe3yJIbTaThl MPEJOCTABICHUS MyHUIIMITAILHOW YCIYTH, OPSAIOK U CIIOCOOBI
IPEIOCTABICHUSI JOKYMEHTA, SBISIOIIEIOCS PpPe3yJbTaTOM IPEIOCTaBICHUS
MYHULUIIATBHOU YCIYTH;

MCYEPIIBIBAIOIINN ITepEeYeHb OCHOBAHMI JIJI1 TPUOCTAHOBJIEHUS WM OTKa3a B
[PEIOCTABIECHUN MyHUIIUNIAIBHON YCIIYTH;

uHpopmalsi O TMpaBe 3asgBUTENS Ha JocydeOHoe (BHecyleOHOe)
o0>kajoBaHue JNEUCTBUI (Oe3neiicTBu) 17§ peleHnu, MIPUHATBIX
(oCyIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHUIIUIAIBHON YCIIyTH;

oOpa3ibl 3al0JHEHUS 3JIEKTPOHHOU (POPMBI 3asBJIECHUS O MPEIOCTABICHUU
MYHUIUTAIBHON yCIYyTH.

1.3.4. TlocpenctBom TenedOHHOM CBS3M MOXKET MPEIOCTaBIATHCA
uH(opMmarus:

0 MeCTe HaxOXXJeHus U rpapuke padoThl YTHOIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/ICICHUN;

0 MOPSAKE IPENOCTABICHUS MyHULIUIIAIBHON YCIYTH;

0 CpOKax MPeJOCTABICHUS MYyHHUIIMIAIBHON YCIIyTH;

00 azpecax opHUIHAIBHOrO caiiTa YIIOJTHOMOYECHHOTO OpraHa.

1.3.5. Ilpu mpenocTaBieHnH MYHULIUTIATHHON YCIYTH B 3JIEKTPOHHOMN (opme
3asIBUTEIIO HAPABIISIETCSL:

1.3.5.1. VYBegominenue O TpUEME U PETUCTPALMM  3aABJICHUA O
IPEIOCTAaBIECHUN MYHHUIMNAIBHOW YCIYTH B (QOpME IIEKTPOHHOTO JOKYMEHTa U
UHBIX JJOKYMEHTOB, HEOOXOANUMBIX JJIs MPEJOCTABICHNUS] MYHULIUITAIbHON YCITyTH.

1.3.5.2. VBegomiieHne 00 OKOHYAHUU NPEIOCTABICHUS MYHUIUINATHLHOU
yCIyTd MO0 MOTMBMPOBAHHOM OTKa3e B MpUEME 3asiBICHUS O MPEAOCTaBICHUU
MYHUIIUNIATBHON YCIyTu B (OpME 3JIEKTPOHHOTO JOKYMEHTA U UHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEJOCTaBICHUS MyHUIIUIIAIBHON YCIYTH.

1.3.5.3. VYBemomneHue O MOTHBUPOBAHHOM OTKa3e B MPEAOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

2. Ctanaapr npenocraBjieHUs] MYHUIUIIAJIBHON YCIyTrH

2.1. HammeHoOBaHHe MYHUIIUNIAJILHOM YCJIYTH



IIpenocraBiieHre TpaxkgaHaM  JKHJIBIX IIOMEIIEHHH II0  JOrOBOpam
COLIMAJIbHOTO HalitMa MYHULIUIIATBHOTO KUJINLITHOTO (HOHAA.

2.2. HaumeHOBaHHE OPraHa, IpPeJOCTABJIAIONIEI0 MYHHIHUNAIBHYIO
yeayry

2.2.1. MyHununaneHas yciryra nIpeioCTaBIsIeTCS:

AnMuHUCTpauuen BangalicKoro MyHHIIMIIAIBHOTO OKPYTra B JIUIE KOMUTETA
KUJMIHO-KOMMYHAJIBHOTO U IOPOKHOTO XO35MCTBA;

M®OII mo MecTy KUTENbCTBA WM NPEOBIBAHUS 3aBUTENS - B YACTU MpHEMa
Y BBIJJaYM JOKYMEHTOB Ha MPEJOCTABICHUE MYHUIUITAJBbHON YCIYTH.

[Ipu npengocrTaBiieHUM MYHULMIAIBHOW YCIYId YIOJHOMOYEHHBIM OpraH
OCYILIECTBIISIET B3aUMOJEHCTBHE C:

MHOroQyHKIIMOHAIBHBIM LIEHTPOM MPEAOCTaBICHUSI T'OCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT;

denepanbHON  CIyXO0W TOCYJAapCTBEHHOM pETHCTpalli, KajacTpa u
kaprorpaduu (Pocpeectp);

['ocynapcTBeHHBIM  O0JIACTHBIM ~ OIOJKETHBIM  yupexkaeHuem  «lLlentp
KaaCTPOBOU OLIEHKU HEJIBUKUMOCTHY.

2.2.2. He pomyckaercs TpeOOBaTh OT 3asIBUTEIIS OCYIIECTBICHUS IEUCTBUM,
B TOM YHCIIE COIVIACOBAHWW, HEOOXOAUMBIX [UIsl TOJYYEHHsS MYHHIMNAIbHON
YCIYIM M CBSI3aHHBIX C OOpalllEHWEM B HHBIE OpraHbl W OpPraHU3ALMH, HE
IIPEAYCMOTPEHHBIX IMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Onucanue pe3yjbTara NPeA0CTABJICHUA MYHHIMIIAJIbHON YCIAYTH

2.3.1. Pe3ynapTaToM MNpenOCTaBICHUS MYHMIMIAIBHOM YCIYyTH SBIISIETCS
pelieHuss Y IOJIJHOMOYEHHOIO OpraHa:

O IPENOCTaBICHUU TPaXKIAHWHY JKUAJIOTNO IIOMEUICHUS II0 JI0rOBOPY
COLIMAJIBHOIO HaliMa MYHULUNAIBHOIO KWIMIIHOrO QoHga (mamee — O
IPEIOCTABICHUH JKUJIOTO TOMEILEHNU);

00 oOTKaze B MPEJOCTaBICHUM TpaXJaHUHY >KWIOIO IMOMEILEHUs II0
JIOTOBOPY COLIMAJILHOTO HalitMa MYHUIMIAIBHOIO >KUIUIIHOTO QoHJa (Janee — 00
OTKa3€ B MPEJOCTABICHUH KUJIOTO IIOMEILEHUS).

2.3.2. Pe3ynbTaT mpenoCTaBICHUS MYHULMUIAIBHON YCIyTHM MOYKET OBITh
IOpenocTaBieH B (¢opMe 3IEKTPOHHOIO JOKYyMEHTa €AMHOTO IMopTaia WId
PErMOHANBHOTO MTOPTAJIA.

2.4. Cpok npenocraBjieHU MYHMIMIIAJBHON yCIyIH

2.4.1. YIOTHOMOYEHHBIN OpraH MPEIOCTABIIAET MyHULUNIAIBHYIO YCIYTy B
cpok He Oonee 30 nHeW co JHSA TMOCTYIUICHUS 3asBJIEHUS WU JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHULIMIIAIBHOM YCIYyTH.

2.4.2. Pe3ynpTaT NpEAOCTaBICHUS MYHUIMNAIBHONW YCIYyTH BBIIACTCA
(HampaBisieTcs) 3aIBUTEI0 CIOCOOOM, YKa3aHHBIM B 3asIBICHUU:

B (opme DSIEKTPOHHOTO JOKYMEHTA, MOJIMCAHHOI'O YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  MCHOJb30BAaHUEM YCHJIECHHOW KBaTM(PUIMPOBAHHON
3JIEKTPOHHOM MOJINKCH, HE MO3HEE TPeX pabo4yuX JHEH CO JHS UCTEUYEHUsS CPOKa,
YKa3aHHOTO B OAMYHKTE 2.4.1 aAMUHUCTPATUBHOTO PETIAMEHTA;

B (opme [OKyMEeHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKAAIOLIErO
COAEP/KAHUE DIIEKTPOHHOIO JOKYMEHTa, ITOANMCAHHOIO Y TOJHOMOYEHHBIM
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OpraHoM, IIOCPEICTBOM BbIAAUM 3asBUTENIO JIMYHO TIOJ] PACIHUCKY JHOO0
HampaBJieHUs] JOKYMEHTa HE IO03JHee Tpex padouux JHEW cOo JHS HCTeUEHUs
CpOKa, YyKa3aHHOro B mnoAnmyHkTe 2.4.1 aAMUHUCTPATUBHOTO peErjiaMeHTa
IIOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUS II0 YKAa3aHHOMY B 3asBJICHUU IIOYTOBOMY
aapecy,

[Ipy HamMuMy B 3asIBJIEHUN YKAa3aHMS O BbIAAYE PE3yJIbTaTa IPELOCTABICHUS
MyHULIHANAIbHOU ycinyru uepe3 MOPIL[ nmo Mecty mnpencraBieHus 3asBICHUS
YnonHOMOYEHHBI oOpran oOecreduBaeT mepedady JAokymeHTa B MOIL]
nocpeactsoM AUC MOIL] ang BblgauuM 3asBUTENI0 HE MO3/JHEE TpeX paboumx
JTHEU, CIEYIOIIUX 3a THEM UCTEUECHUSI CPOKA, YCTAHOBIEHHOTO MOANMYHKTOM 2.4.1
aAMUHHACTPATUBHOTO PETJIAMEHTA.

2.4.3. B cny4dae ecnu B 3asBJICHUH, NIPEICTABICHHOM HEMOCPEICTBEHHO WU
B DJIEKTPOHHOM (opme, OTCYTCTBYeT HH(OpMalMsg O CHocobe MoTyyeHus
JOKYMEHTA, SBISIIOMIETOCS PE3yJbTaTOM MPENOCTABICHUS MYHULHUINAIBHOU
YCIIYTH, YKa3aHHBIM JOKYMEHT HAIIPaBIIACTCS 3aABUTEII0 IIOCPEACTBOM II0YTOBOIO
OTIPABJICHUSA 10 YKa3aHHOMY B 3asBJICHMU IIOYTOBOMY aJpeCy.

2.5. HopmaTuBHBIC NPABOBbIE AKTHI, PeryJMpyolIde MpeaocTaBjJIeHne
MYHUIUIIAJIBHON YCJIYI'H

Ilepeuens HOPMaTUBHBIX IIPAaBOBBIX aKTOB, PEryJINpyIOInX
IPEeIOCTaBICHUE MYHMIIMIIAILHONW YCIyTH, pa3MeniaeTcs Ha opuinaIbHOM caiTe
YnonHomoueHHOro opraHa B ceTu «MHTepHET», pernoHanbHOM peecTpe, Ha
€AMHOM TOPTAJIE U PETMOHAIIBHOM NIOPTAJIE.

2.6. MHcuepnbiBaoliuili IepeyeHb [JAOKYMEHTOB, HeO00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHM INPABOBBIMH AKTAMH Uil NPEIOCTABJICHHUS
MYHUIHMIAJBHOH YCJIYIM H YCIYI, KOTOpbIe¢ SIBJIAKTCHA HE0OXOAUMBIMU M
00s13aTeJIbHBIMM VIS MPEAOCTABJICHUMS  MYHUUMIAJBHOM  YCJIYIH,
MOAJICIKAIMX NPEACTABJICHUIO 3asiBUTEJIEM, CIOCOOBI MX IMOJYyYeHHS
3asiBUTEJIeM, B TOM 4YHCJe B JJEKTPOHHOW (¢opme, TMOPAIAOK HX
NPeaoCTABJICHUS

2.6.1. C nenpro MOIYyYEHHS] MYHUUUIAIBHOW YCIYTHM 3asBUTENb MOJAET
3asiBJICHUE O MPEIOCTaBICHUU MYHHUIMIAIBHOM YCIyTd MO (QopMe, YKa3aHHOU B
IPUWIOKEHUH | K aAMUHHACTPATUBHOMY PEMVIAMEHTY, ¢ IPUIOKEHUEM CIICTYIOIINX
JOKYMEHTOB:

NacropT TpaXKJaHWHA WIM HWHOM JOKYMEHT, YIOCTOBEPSIOIIAN €ro
JUYHOCTB;

JOKYMEHTBI, MOJITBEPKIAIOIINE MPABO HA BHEOYEPEAHOE IMPENOCTABICHUE
KUJIOrO0 IOMEUIEHUSI B COOTBETCTBMM C MYyHKTOM 3) wyactu 2 cratbu 57
Kunungnoro koaekca Poccutickoit @enepanuu;

corjacue Ha 0OpaOOTKy MEepCOHANIbHBIX JAHHBIX YJICHOB CEMbH 3asBHUTENS
o gopMe, yKa3aHHOU B MPUIIOKEHUU 2 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae oOpatieHust 3a npeaocTaBlIeHUEM MYHUIUMNAIBHON YCIyru uepes
NOpPEICTaBUTENA JOJDKEH OBITh TMPEACTABIECH JIOKYMEHT, YIOCTOBEPSIOIINN
IIOJIHOMOYHS NPEICTABUTENSA 3asIBUTEIIA.



2.6.2. Ilo cBoemy JKEIaHUIO 3asBUTEIIb MOXET IPEIACTABUTh HWHBIC
JIOKYMEHTBI, KOTOpbIE, IO €0 MHEHHUIO, UMEIOT 3HAYEHUE MpPHU MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH.

2.7. HWcyepnbpiBawIIMili TMNepeYyeHb JAOKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMHM AKTAMM ISl NPEIOCTABJICHHUS
MYHUIMIIAJBHOH  YCJIYIHM, KOTOpble HAXOAATCA B  PACHOPSKEHUH
roOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHMSI W HMHBIX
OPraHoOB M KOTOpPbIe 3afiIBUTEJIb BIPaBe NMPEJOCTABUTDH, a TAKIKe CIOCOObI HUX
MOJIyYeHNs 3asiIBUTEJISIMH, B TOM 4HCJIe B JeKTPOHHOIl ¢opme, MOPSIAOK HUX
npeaAcTaBJIeHUs

2.7.1. JIOKyMeHTBI, KOTOpbIE 3asBUTEJb BIOpaBe NPEACTABUTH IO
cOOCTBEHHOW WHUIIMATHUBE:

JOKYMEHTBI, MOJITBEPKIAIOIINE MPABO HA BHEOYEPEAHOE IMPENOCTABICHUE
KUJIOrO0 TIOMENIEHUSI B COOTBETCTBMM C MyHKTOM 1) wyactu 2 cratbu 57
Kunumnaoro konekca Poccuiickont denepannu:

pelieHrne MeXXBEJOMCTBEHHON KOMUCCHUH, CO3JaBAEMOU YIIOJTHOMOYEHHBIM B
COOTBETCTBHM C JICUCTBYIOIIUM 3aKOHOJATEIHCTBOM OpPraHOM, O HECOOTBETCTBUU
MOMEIIEHUS TPEOOBAHUSAM, IPEABSIBISIEMbIM K KMJIOMY MTOMEIIEHHIO, C YKa3aHUEM
OCHOBaHHUM, TIO KOTOPHIM TMOMEIICHUE TMPU3HAETCS HENPUTOAHBIM IS
MPOKUBAHUS;

pelIeHre OpraHa MECTHOIO CaMOYIpPAaBJICHHS O MPU3HAHUM YacTHOTrO
YKUJIOTO TTOMEIIEHUSI HEMPUTOIHBIM ISl TPOKUBAHUS TpakaaH;

pelieHre MeXBEJOMCTBEHHOM KOMUCCHH, CO3/1aBAEMOM YITOJTHOMOYEHHBIM B
COOTBETCTBUM C JCHCTBYIOLUIMM 3aKOHOJATE€IbCTBOM OPraHoM, O NpHU3HAHUU
MHOTOKBapTUPHOTO JIOMa aBapUHBIM M MOJJIEKAIIUM CHOCY (PEKOHCTPYKLUHU) U
paclopsiKEHHUE ¢ YKa3aHHEM O NAJbHEHIIEM HCIIOIb30BAHUU MTOMELIECHHUS, CPOKaX
oTcelieHus  (DU3MYECKUX M  IOPUJIMYECKUX JIMIl B  Cilydyae IMpHU3HAHUSA
MHOTOKBAPTUPHOIO JOMa aBapUHHBIM M MOJJIEKAIIMM CHOCY WM PEKOHCTPYKIUU
WIKM O TPU3HAHUU HEOOXOJMMOCTH TPOBEICHUS PEMOHTHO-BOCCTAHOBUTEIHHBIX
pabor.

Yka3zaHHble B  HACTOSIIEM IyHKT€ JOKYMEHTHl  (CBEIEHHsS) HE
3anpalnBarOTCs YTOJTHOMOYEHHBIM OPraHOM B CIy4dae, €CIM OHU IMPEJCTABIICHbI
3asBUTEJIEM IO COOCTBEHHOW WHUIMATUBE WM HAXOJATCS B PacHoOpsHKEHUU
YIOJIHOMOYEHHOI'O OpraHa.

2.7.2. B caydae ecid 3afBUTENEM CaMOCTOSITEIbHO HE IIPEACTABIICHBI
JIOKYMEHTBI, yKa3aHHbIE B MOJNYyHKTe 2.7.1 aAMUHUCTPATUBHOTO pErJIaMEHTa,
YOIHOMOYEHHBI OpraH 3ampaliMBaeT HX IOCPEACTBOM HH(OPMAIMOHHOTO
MEKBEJOMCTBEHHOT'O B3aUMOJICVCTBUS.

2.7.3. HenpexncraBieHue 3asBUTEIEM JOKYMEHTOB, HAaXOIALIUXCA B
pacropsiKEHUH IrOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUS U
WHBIX OPraHOB HE SBIISIETCS OCHOBaHUMEM JUIsl OTKa3a B MPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

2.8. Yka3aHnue Ha 3anpet TpedOBATH OT 3asiBUTEJIA

2.8.1. 3amnpemieHo TpeObOBATh OT 3aABUTEIIS:
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NpEICTaBICHUsT JOKYMEHTOB M HH(QOpMAllMM WIM  OCYIIECTBIICHUS
JNEUCTBUM, MPEICTABICHUE WA OCYIIECTBICHUE KOTOPHIX HE MPEIYyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOUIUMU  OTHOUIEHUS,
BO3HUKAIOLIUE B CBSI3U C IPEAOCTABICHUEM MYHUIIMNIATBHON YCIYyTH;

NPENCTAaBICHUS  JOKYMEHTOB W  HWHPOpMANHWK, B TOM  YHCIE
NOATBEPKAAIOIIMX  BHECEHHWE  3adABUTEIEM IUIaThl 32  IPEJOCTaBJICHUE
MYHULIUNAIBHON YCIYTH, KOTOpPbIE HAXOJATCS B PACHOPSKEHUU OPTraHOB,
NPEAOCTABISIOMINX MYHUIMIAIBHYIO YCIYTy, WHBIX TOCYJIapCTBEHHBIX OpPraHOB,
OpraHoOB MECTHOT'O CaMOYIIPaBJICHUS JIUOO MOJIBEOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHaMm WJiM OpraHaM MECTHOT'O CaMOYIIPaBJICHUs] OpraHU3alMi, YY4aCTBYIOIIUX B
Npe0CTaBICHUU IPEAYCMOTPEHHBIX YacThio 1 ctathu 1 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MpeaoCcTaBICHUS TOCYAApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYyT», B COOTBETCTBUU C HOPMATUBHBIMM MPABOBBIMU aKTaMHU
Poccuiickoii  ®enepanuu, HOPMATHUBHBIMH TPABOBBIMM aKTaMH CYOBEKTOB
Poccuiickon ~ ®enepauyu, MyHUUMNAIBHBIMM  IPAaBOBBIMM  aKTaMH, 3a
WCKIIFOYEHUEM JOKYMEHTOB, BKJIIOUCHHBIX B ONPE/IEICHHBINA YacThi0 6 HacTOSLIEH
CTaTbU MEPEYECHb JOKYMEHTOB. 3asBUTEIb BIpPaBE IMPEICTaBUTh YyKa3aHHbIC
JOKYMEHTBI ¥ HWH(POPMAIMIO B OpPraHbl, MPEJAOCTABISIONINEC MYHUIUITAIBLHYIO
yCIIyTY, IO COOCTBEHHON MHUITUATUBE;

OCYILIECTBJICHUSI ICUCTBUM, B TOM YHCII€ COTIACOBAHUM, HEOOXOAUMBIX ISt
MOJIyYEHUs] MYHULMNAIBHOM YCIYTHM M CBSI3aHHBIX C OOpallleHUEeM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHUS, OpraHU3alllH, 32
UCKJIFOYEHUEM TIOJIyYEHHUsI YCIYr MU TOJy4YeHUs] JOKYMEHTOB W HHGOpMAaIUu,
MPEAOCTABISIEMbIX B PE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MepEeYHH, yKa3aHHbIe B yacTh 1 ctatbu 9 DenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3aliy Mpea0CTaBICHHUS FOCY1apCTBEHHBIX M MyHUIIUITATIBHBIX
YCIYT»;

NpPEICTAaBICHUS JOKYMEHTOB M HWH(OpMAIuu, KOTOPHIE HAXOIATCA B
pacIoOps)KEHUH OpPraHOB, MPEJOCTABIAIONINX MYHULHUINAIBHYIO YCIYTy, HWHBIX
rOCYyJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABIICHUS U OPTraHU3alINil,
B COOTBETCTBMM C HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickont denepanun,
HOPMAaTUBHBIMM TPABOBBIMU akTaMu CcyObekTOoB Poccuiickoit ®enepanuu u
MYHULIUTIATBHBIMU TPAaBOBBIMU AKTaAMU;

NpeACTaBiICHUs] JOKYMEHTOB U HWHMOpManuu, OTCYTCTBUE U  (WUJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU MEPBOHAYAIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTaBICHUS MYHUIUIAIbHON
yCIyrd, JU00 B MPENOCTABICHUM MYHULMNAIBHOM YCIYrd, 3a HUCKIIOYEHUEM
CJy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yacTu | ctaTteu 7 @enepanbHOTO 3aKOHA
o1 27.07.2010 Ne 210-®3 «O06 opranuzamuu npeaocTaBaeHUs TOCYIapCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT»:

U3MEHEHHE TpeOOBaHMI HOPMATHBHBIX TIPABOBBIX AaKTOB, KACAIOIIMXCS
NPEAOCTABICHUS MYHUIUIIAIBHOW YCIyTH, TMOCI€ IMEePBOHAYAIBHOW MOJa4u
3asiBJICHUSI O MPEOCTABICHUH MYHHUIUIIAJIbHON YCIIYTH;

HaJu4yue OMMOOK B 3a8BJICHUU O MPETOCTABICHUN MYHUIUIIATILHONU yCIYyTH
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCJIE MEPBOHAYAIIBHOTO OTKa3a B MpPUEME
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JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUSI MYHULIUIIAILHON YCIyTH, TUO0
B MIPEIOCTABJICHUY MYHUIIUIIAJIbHOW YCIYTH U HE BKIIFOYEHHBIX B IPEACTABICHHbIN
paHee KOMIUIEKT IOKYMEHTOB;

UCTCUYCHHE CpOKa JCHCTBUS JIOKYMEHTOB WM HM3MEHEHHE HH(POPMAINH
[0CJI€ TEPBOHAYAIIBHOIO OTKa3a B INPHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTABICHUS  MYHUIIMNATBHOW  yCIyrHW, JuOO0 B  MPEAOCTaBICHUU
MYHULIUNTAIBHON YCITYTH;

BBISIBJICHWE JIOKYMEHTAJIbHO TOATBEPXKICHHOTO (akta (IMPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOINPABHOTO JAcHCTBUsS (0€37eHCTBUS) JOIKHOCTHOTO
JUlia OpraHa, MpPeJoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYyTy, MYHHIMIAIbHOTO
ciayxkaiiero, pabotHunka MOI[ mnpu mnepBoHavYaJbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX IJISl IPEIOCTABICHUSI MYHULIUIIATLHON YCIyTH, TUO0
B MPEIOCTABICHUM MYHULMNAIBHON YCIyrd, O 4Y€M B IMCbMEHHOM BHJE 3a
MOANUCHIO PYKOBOJUTEISA OpraHa, MpPEeJOCTaBISIOMIEr0 MyHULIUNIAIBHYIO YCIIYTY,
pykoBoautenss MOPI] npu nepBoHayadbHOM OTKa3e B IIPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTaBICHUS MYHUIMIAIBLHON YCIYTH, YBEIOMIISETCS
3asBUTENb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 IOCTaBICHHBIC HEYA00CTBA;

IOpenocTaBieHUs] Ha OyMa)kHOM HOCHUTENe JOKYMEHTOB M HWH(OpMaluy,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 crateu 16 ®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMK MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT», 3a
UCKJIFOUEHHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JTMOO MX
U3bITUE SBIAECTCS HEOOXOJUMBIM YCIOBHUEM TMPEIOCTABICHUS] MYHHIIUTATBLHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJepaIbHBIMU 3aKOHAMM.

2.9. UcyepnbiBawIIMil NepeYeHb OCHOBAHMH ISl OTKa3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX JJIsl PeI0CTABJIECHUS MYHUIUNIAJIbHOM YCIyTH

OcHoBaHus U151 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. UcyepnbiBalomuii nepedyeHb OCHOBAHMH ISl MPUOCTAHOBJICHUSA
WIH 0TKA32a B IPEeJ0CTABJICHUM MYHUIMIIAJIbHOH yCJIYyTIH

2.10.1. OcHoBaHus JUISL MIPUOCTAHOBJICHUS MIPEIOCTABIIEHUS
MYHULUTAITBHON YCIYTH OTCYTCTBYIOT.

2.10.2. B npenoctaBneHUN MYHUIIMTIANBHON YCIYTH MOXET OBITh OTKa3aHO
B CJIEAYIOIINX CIIyYasx:

HECOOTBETCTBUE 3asiBUTENA TpeOOBaHMUSIM, YKa3aHHbIM B TMyHKTe 1.2
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HEINPEACTAaBIICHNE  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKre  2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2.10.3. MoTuBHpOoBaHHOE pelleHne 00 OTKa3e B TNPEJIOCTaBICHUU
MYHULUNAIBHON YCIIYT'Y BBIAAETCS WM HAIIPABIISIETCS 3asBUTEIIO HE MTO3/IHEE, YEM
yepe3 3 (Tpu) pabouyux AHS CO JHS MPUHSATUS TAKOTO PELICHUS U MOXKET ObITh
007KajI0BaHO UM B CYJICOHOM TOPSIJIKE.

2.10.4. I'paxxgane UMEIOT MPABO MOBTOPHO OOPATUTHCS B Y MOJTHOMOYEHHBIH
OpraH 3a IOJYYEHHMEM MYHUIUIAIBHOW  YCIyrM TMOCle  YCTpaHEHUs
NpPEAYCMOTPEHHBIX  HACTOSIIMM  IMYHKTOM  OCHOBaHUM I OTKa3a B
MpEeAOCTaBICHUY MYHUIIMTIATBHON YCIIyTH.
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2.11. IlepeyeHb YyCIayr, KOTOpbi¢ SIBJISAAITCA HEOOXOAUMBIMU W
00s13aTeJIbHBIMM JIS IPEAOCTABJICHUSI MYHHUIMIIAJIbHOH YCJIYIH, B TOM YHCJIE
CBeJleHUsI O JOKyMeHTe (JOKyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alUsAMH, Y4YACTBYIOIIMMH B MNPEJOCTABJICHMH MYHHIHUNAJIbHOI
yCJIyru

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOAMMBIMU M 00SI3aTENbHBIMHU  JJIs
NpEeAOCTaBICHUS MYHHUIIUIIAILHON YCIYTH, OTCYTCTBYIOT.

2.12. Ilopsiaok, pa3Mep M OCHOBAHHMSI B3MMAaHUAA TOCYIAPCTBEHHOI
NONULJIMHBI U MHOM IJIATHI, B3UMAEeMO# 32 MpeaocTaB/JieHHe MYHUIIUNAILHOM
yCJayru

MyHununanbHas yciayra npeaocTaBiseTcs: 0ecruiaTHoO.

2.13. Ilopsinok, pasMep ¥ OCHOBAaHHUS B3MMAaHMf IUIATBI 34
NpeaocTaBjeHue  ycJiayr, KOTOpble  SIBJASIIOTCS  HEOOXOAMMBIMH W
00s13aTeJIbHBIMM JIJIsl MPEAOCTABJIEHNSI MYHMIUNIAJIBHOMN yCIyrH

[InaTa 3a mpemocTaBiIeHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU H
00s13aTeIbHBIMK JIJISI TIPEIOCTABIICHUSI MYHUIIUMIIAIBLHON YCIyTH, HE B3UMAeTCs B
CBSI3U C OTCYTCTBHEM TaKUX YCIYT.

2.14. MakcuMAaJIbHBIH CPOK 0KMJIAHUA B OYepeaH MPH Mojave 3ampoca
0 MNpeIoCTABJICHUM MYHHMIMIAJIbHOM YCJIYIH, YCJIYIH, MPeIoCTABJIAEeMOil
OpraHu3sanuen, y4yacTByulei B NpeIoCTAaBJICHUN MYHULMIIAJIbHOM YCIAYIH, U
MPHU MOJYYEeHHHU Pe3yJbTAaTa NMPeA0CTABIEHUS TAKUX YCJIYT

Bpemsi oxupanus B odepenu MOpu Tojade 3ampoca O MPeAoCTaBICHUU
MYHULIUNAIBHON ~ YCIyT'H,  YCIyTH, NpeJOCTaBIsIEMO  OpraHHu3aluei,
Y4acTBYIOIIEH B MPEJOCTaBICHUM MYHUIUMMAIBHOW YCIYyTH, U TPU TMOJTYYECHUU
pe3yJibTara Npel0CTaBICHNS TAKOW YCIYTH HE JI0JKHO MPEBBIIATH 15 MUHYT.

2.15. Cpok W mNOPAAOK PperucTrpanuy 3ampoca 3asiBUTEJIdA O
NPeIoCTABJIEHUN MYHUIIMNAJIBHOH YCIYrH W YCJIYyrH, MpPeaocTaB/isieMoil
OpraHmM3anuei, y4acTBymouiei B MpeIoCcTaB/JIeHud MYHULIMIAJbHON YCJIYIH, B
TOM YHCJI€e B JJIEKTPOHHOU (popme

3asBlIeHHE O MPEAOCTABICHUN MYHULMNAIBHON YCIyTH PETrUCTPUPYETCS B
TeueHue 1 paboyero AHS €O JHS NOCTYIUICHUS 3asiBIICHHUS, B TOM YHCJIE B
AJIEKTPOHHOM BHUJIE, B CTPYKTYPHOM MOJpa3/ieIcHUH Y TIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOM 3a BEJICHUE JIETONPOU3BOJICTBRA.

2.16. TpeOoBaHusi K NOMEIICEHUSM, B KOTOPbIX MPeAOCTABJSICTCH
MYHUIMNIAJbHAS YyCJAyra, K MeCTy OXHUIAHUS M T[puHeMa 3asiBUTeJIeN,
pasMelIeHUI0 U 0(pOPMJICHHI0 BU3YAJbHON, TEKCTOBOM U MYJIbTHMEIUNHOU
uHGOpMALMHU O MOPSAKE NPEeJOCTABICHUS MYHUIIUNIAJIBLHOM YCJIYTH

Mecra, npenHa3HAuYCHHbBIE  JUII  O3HAKOMJIEHUS  3adABUTENEH  C
UH(OPMAIIMOHHBIMA MaTepHallaMi U 3all0JIHEHUS JOKYMEHTOB, 00OpYIyOTCS
UHOOPMAIMOHHBIMA ~ CTE€HJIAMU,  CTYJbsIMH,  CToJlaMU  (CTOilkamMH) U
obOecrieunBarOTCs  oOpa3llaMM  3aMoJHEHUs  JIOKYMEHTOB, OyMmaroil u
KaHIIEMAPCKUMH  TPUHAJICKHOCTIMUA i1 OOecredYeHusi  BO3MOXKHOCTHU
ohopMIICHUS TOKYMEHTOB.
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B mectax juis 3amosiHeHHs IOKYMEHTOB JOJIKEH 00eCreuyuBaThbCs TOCTYI K
HOPMAaTUBHBIM IPaBOBBIM aKTam, PETYIUPYIOIIUM MPEeI0CTaBICHUE
MYHHUITUTIATBHON yCITYTH.

Mecra ans oXuIaHUS OOOPYIYIOTCS CTYJbSIMH, KPECEIbHBIMU CEKIIUSIMHU
Wi ckambsiMH (OaHkeTkamu). KoamdecTBO MeCT Uil OXHUAAHUSL ONpPEAeIsieTCs
UCXOJs W3 (PAKTUUECKOW HArpy3Kd W BO3MOXKHOCTEH [JII WX pa3MEIICHHS B
3JIaHUU.

[Tomemmenust uisi HEMOCPEICTBEHHOTO B3aWMOJCHCTBUS C 3asBUTEISIMH
MOTYT OBITh OPTaHW30BAHBI B BUJIC OTACIIBHBIX KAOMHETOB JIMOO B BUJE OTICIBHBIX
pabounx MecT.

Kabunetsl, mpeaHazHayeHHBIC ISl TpUEMa 3asBHUTENEH, TOJDKHBI OBITH
o6opynoBaHbl HMH(GOPMAIIMOHHBIMH TaOMWYKaMu (BBIBECKaMHM) C YKa3aHUEM
HOMepa KaOuHeTa, (aMUIMM, UMEHH, OTYECTBA (MpU HAIUYUHU) U JAOHKHOCTU
MYHUIIMNIAIBHOTO CIy’Kalero, Trpaduka mnpuema 3asBUTEICH I JIMYHOTO
MPEICTaBICHUS TOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxmoe pabodyee mecTo MOMKHO OBITH OOOPYJOBAaHO TMEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K HEOOXOIUMBIM HH(GOPMAIIMOHHBIM
0a3aM, MeYaTarouM U CKaHUPYIOLIUM YCTPOMCTBAM.

Bxox B 37aHMe YNOJIHOMOYEHHOIO OpraHa JAOJDKEH ObITh 00OpyAOBaH
WHOOPMAITMOHHOW  TAaOMMYKOW  (BBIBECKOH),  COIEpIKAIIed  CIICIYIONTYIO
uH(pOpMaIHIO:

HAaUMEHOBAHUC;

MECTO HaXO0KICHHSI;

pEXUM pabOTHI;

aapec opUIMATIBLHOTO CcailTa;

TeraeOHHBI HOMEP U aJIPEC DIIEKTPOHHOM MOYTHI.

B nensix opranuzanuu OecnpensTCTBEHHOTO J0CTyNa MHBAIHIOB (BKIIIOYAs
WHBAJIUJIOB, HCIOIB3YIOMUX KPECla-KOMSICKH U COOaK-TIPOBOJHUKOB) K MECTY
MPEIOCTaBICHUS MyHUITUTIATLHOM YCIYTH UM 00€CIIeYUBAIOTCS:

yCJIOBUS O€CTIPENATCTBEHHOTO JIOCTyNa K 00BEKTY (3MaHHI0, TOMEIICHHIO),
B KOTOPOM TIPEAOCTABISICTCS MYHHIMIAIbHAs yClyra, a Takke IS
OeCTIpeNATCTBEHHOTO  TOJB30BAaHUS  TPAHCIIOPTOM, CPEIACTBAMH  CBSI3U U
uHbOopMaIny;

BO3MOXHOCTh CaMOCTOSITEILHOTO TICPEIBIDKCHHUSI TI0 TEPPUTOPHH, Ha
KOTOPOM  paclojoXeHbl OOBEKTHl  (37aHUs, IMOMEIIECHUs]), B  KOTOPBIX
MIPEIOCTABIACTCS MYHHUIIMIIATbHAS yCIIyra, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXOJIa M3 HHX, MOCAJIKH B TPAHCIOPTHOE CPEJCTBO M BHICAJAKU M3 HETO, B TOM
YHCJIe C UCIIOJIb30BAHUEM KPEeCa-KOJISICKU;

HaJJIekKalee pasMenieHue oOOpyJIoBaHUS W HOCUTENeW HHpOpMalnH,
HEOOXOIUMBIX I oOecrieyeHus: OecHpensiTCTBEHHOIO JIOCTyNna K OObeKTaMm
(3maHusIM, TOMENICHUSIM), B KOTOPBIX MPEOCTABISIETCS MyHHUITUNIATbHAS YCIIyTa, C
y4€TOM OTPaHUYCHUH KU3HEACATEIBHOCTH;

nyOnupoBaHre HEOOXOIMMOW 3BYKOBOW M 3pUTENbHONW HHGPOpMAIMH, a
TaK)Ke€ HaJMUCeH, 3HAKOB M WHOW TEKCTOBOW W Tpaduueckoit wuHopMmanun
3HAaKaMU, BBITIOJTHEHHBIMU pelibe(pHO-ToUueuHBIM mpudTOM bpaiins;
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COIIPOBOXICHUE WHBAIMJIOB, MMEIOIIHUX CTOMKHE pacCcTpoHcTBa (PYHKIUU
3pEHHUS U CAMOCTOSITEIBHOTO IEPEBUKEHUS;

JOITyCK CYypAOINEPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-NPOBOJIHUKA HA OOBEKTHI (37aHMsI, TOMELIEHHS ), B KOTOPBIX
[IPEIOCTABISAETCA MyHULUITIATIbHAS YCIIyTa;

OKa3aHHE IOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAIOIIUX IOJTYYEHUIO
MYHUIMIAIBHOW YCIIYTH HApaBHE C IPYTUMU JIULAMHU.

B ciyuae HEBO3MOXHOCTH MOJHOCTBIO IMPUCHOCOOUTH IOMEIICHHUE
YIOIHOMOYEHHOT0  OpraHa ¢  Y4eTOM [OTPEOHOCTH  MHBAaIUAA €My
o0ecreunBaeTcs TOCTYI K MECTY MPEAOCTABIECHUS MyHULIUMIIAILHON YCIYyTH.

2.17. Iloka3aTesid JOCTYIIHOCTH U Ka4eCTBA MYHHMUIMNAJIbHON YCJIYIrd, B
TOM 4YHCJEe KOJUYeCTBO B3aUMOJEHCTBUI 3afiBUTEISI € JIOLKHOCTHBIMHM
JUIAMH TPH  NPeAOCTABJIEHMH  MYHMUIMOAJIBHOM  YCIYIM W HX
NPOAOIKUTEJIBHOCTb, BO3MOKHOCTh MOJYYeHHS] MYHHUIMIAJBHON YCJIOYyIru B
M®II, BO3MOKHOCTH MOJY4YeHU HHPOPMAUU O XOJe MNPeaOoCTABJICHUS
MYHHIHMIAJBHON YCIYrd, B TOM YHCJI€ ¢ MCIOJIb30BAHHEM HH(OPMALMOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOI M

2.17.1. IlokazareneM KadyecTBa W JOCTYIIHOCTH MYHULHINAIBHOW YCIYTH
SBJISIETCS. COBOKYIHOCTHb  KOJIMYECTBEHHBIX M KA4ECTBEHHBIX I1apaMETpPOB,
NO3BOJISIIOIIMX M3MEPATh M OLEHUBATH IPOLECC M PE3YNbTAT NPEIOCTABICHUS
MYHULMUIIAJIIbHON YCIIYTH.

2.17.2. TlokazarenssMu JOCTYIIHOCTH NPEAOCTABIECHUS MYHUIUIIAJIbHON
YCIIYTH SIBISIOTCSA:

TPaHCHOPTHAsE JOCTYNMHOCTh K MECTaM MPEJOCTAaBICHUS MYHULUNAIbHOU
YCIIyTH, B TOM YHCJI€ AJIS1 JIUL C OTPAHUYEHHBIMU (PU3UUECKUMHU BO3MOKHOCTSIMU;

BO3MOXHOCTh ~ IIOJy4EHMsI  IIOJIHOM, AaKTyalbHOM M  JOCTOBEPHOU
UHGOpMaIMU O MOPSIIKE NPEJOCTABICHUS MyHULIUIIAIbHON yCIyTH, B TOM YHCIE B
AIIEKTPOHHOU opMme;

BO3MOXHOCTh BbIOOpa cmocoba oOpamieHusi 3a  MpeJoCTaBICHUEM
MYyHULUMOAIBHOM  yCIyrH  (JMYHO, 4Yepe3  MPEICTAaBUTENSA,  [OYTOBBIM
oTtmpasiieHueM, udepe3 MOILl, mocpeacTBomM e€auHOro mnoprana, PErHOHAIBHOIO
nopraia);

BO3MOKHOCTb IMOJIy4€HUsI MHPOPMAIIUHU O TOPSIIKE U XOJ€ MPeOCTaBICHUS
MYHUIUOAIBHOW YCIYTM, B TOM YHCJIE€ C HCHOJb30BaHHUEM HWH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.17.3. Tloka3arensaMu KadecTBa MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH
SBJISFOTCSI:

CTEIIEHb YJOBIETBOPEHHOCTH TIPAXKJAH KAadeCTBOM U JOCTYIHOCTBIO
MYHHUIUIIAIBHOW YCIIYTH;

COOTBETCTBUE MPEAOCTABIAEMON MYHMIMIIAJBHOW YCIyTH TpeOOBaHUAM
aJIMUHHUCTPATUBHOTO PEIVIAMEHTA;

coOJII0ICHUE CPOKOB IMPEIOCTABICHUS MyHUIIMITAILHOU YCIIYTH;

KOJINYECTBO 0OOCHOBAHHBIX KaJoo.
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2.17.4. Ilpu noJly4eHUH MYHUIMIIAJIBHON YCIYTH 3aBUTENb OCYIIECTBISET
He OoJiee NIByX B3aMMOJICUCTBHUM C JOKHOCTHBIMU JIMIIAMU Y TIOJTHOMOYEHHOTO
oprasa.

[TpoAOMKUTENBHOCTh KaXAOT0 B3aUMOICHCTBHUS HE JOJKHA IPEBBIIATH
15 munyT.

2.18. Unble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKIIHE O0COOEHHOCTH
NpeIoCTABJeHU MYHUIUNAILHON ycayru B M®PI u ocobeHHOCTH
NPEeAOCTABJICHUA MYHULMIIAJIbHON YCJIYTH B 3JIEKTPOHHOHU popMe

2.18.1.  3asgButenaM  obOecrneuyuBaeTcsi  BO3MOXKHOCTb  MOJYyYEHHUS
uH(poOpMalMl O TOPAJIKE NPEIOCTABICHUS MYHULMIAIBHON YCIYyrd, a TakKke
KONMUpOBaHUST (OpPM 3asBJICHUA W HWHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHHUS] MyHULIMNIAIBHOW YCIYTH, B TOM YHCIIE C HCIOJIb30BAaHUEM EIUHOIO
opTaJia, PETMOHAIBHOTO MOPTAJA.

2.18.2. IlpueM IOKYMEHTOB W BblJada pe3yJibTaTa MYHUIIUNAIbLHOW YCIyTH
MOXET ocywecTBIATbC B M®IL[ mo npuHOUIY 3KCTEPPUTOPUATBHOCTH IIPU
HaJW4YUM  3aKJIIOYEHHOTO  COMJIalleHUuss O  B3aUMOJACHCTBHM  MEXAY
YnonnomoueHHbIM opranoM U 'OAY «M®Iy.

2.18.3. 3asBUTENN BOpPABE UCIIOIB30BAThH MPOCTYIO AIEKTPOHHYIO MOJIHUCH B
ciaydae, mnpenycMoTpeHHOM mnyHkToM 2(1) IlpaBun ompeneneHusi BHJIOB
AIIEKTPOHHOM MOJAINKCH, UCTIOIb30BAaHUE KOTOPBIX JOIYCKAEeTCs IpHU OOpallleHUH 32
MOJIYyYEHUEM TOCYJAApPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, YTBEPKICHHBIX
noctaHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634
«O BUAax >IEKTPOHHOM MOJIKCH, KCIOIb30BAHUE KOTOPBIX JOMYCKAaeTCs MpHU
oOpaleH1u 3a NOJIy4YeHUEM I'OCyIapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT».

[IpenocTaBieHrne MYHULMIAIBHOW YCIYTH C HCHOJIB30BAHHEM E€IUHOIO
NOpTaJIa, PETMOHAJIBHOIO TOpTajia OCYUIECTBISETCS B OTHOILUCHHUM 3asIBUTEIICH,
MPOLIEAIINX MPOLEAYPY PETUCTPALIMM U aBTOPU3ALMH ¢ ucnonb3oBanueM ECHA.

3. CocraB, 10CJIe10BATEJBHOCTD U CPOKH BBINOJTHEHUS AAMUHUCTPATUBHBIX
npoueayp (aercrBuii), Tpe0OBaHusA K NOPSAAKY MX BHINIOJHEHUs, B TOM YUCIe
0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBLIX NPoLeAYp (AelCTBHI) B
3JICKTPOHHOH opme, a TaK:Ke 0COOCHHOCTH BBHINIOJTHEHUSA
aAMUHHMCTPATHUBHBIX npoueayp B MP®I{

3.1. HcuyepnbiBawImuii NepeYeHb AJAMHHUCTPATUBHBIX MPOUEAYP
(mecTBUH)

OpUEM U PETUCTpalusl 3asBICHHUS O MPEJOCTABICHUH MYHHUIUIIAIbHON
YCIIYTY U UHBIX IOKYMEHTOB;

HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3aMIPOCOB (PH HEOOXOAUMOCTH);

PAaCCMOTpPEHHE TOKYMEHTOB M MPHUHSITHE PEHICHUS O MPEIOCTABICHUH JIMOO
OTKa3e B MPEJOCTaBICHUN MYHUITUTIAILHON YCITYTH;

obopmiieHME U  BblJjaya (HampaBj€HUE) 3asBUTENI0  JOKYMEHTOB,
SIBJISTFOIIMXCSI PE3YJIbTATOM MPEJAOCTABICHUS MyHULIMTIATBHON YCIIyTH.

3.1.1. Ilpuem wu perucTpanus 3asiBJEHUS O MPeIOCTABJICHUH
MYHHUIIMTIAJBbHOM YCJIYTY U UHBIX JOKYMEHTOB
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3.1.1.1. OcHoBaHueM [ HayaJla aJIMUHUCTPATUBHOMN MPOLIEAYPHI SABISAETCS
MOCTYIUIEHUE OT 3asABUTENA 3asBJICHUS O NPEIOCTABICHUM MYHUIHUNAIbHON
YCIIYTH U UHBIX JIOKYMEHTOB:

Ha OyMa)XKHOM HOCHUTEJIE HEIMOCPEACTBEHHO B YTOJHOMOYEHHBIH Opras,
MOII;

Ha OyMaXXHOM HoOcuTele B YIOJHOMOYEHHBI OpraH MOCPEACTBOM
IIOYTOBOT'O OTIPABJICHUS,

B (popMe 3JIEKTPOHHOr0 JOKYMEHTA C HCIOJIb30BaHUEM €IMHOr0 MopTana,
PETHOHAIBHOTO MOPTAJIA.

[Ipu nuunoM opme MoJauu JOKYMEHTOB B Y IOJTHOMOYEHHBIN opraH, M®I]
nojava 3asiBJICHUS M HWHBIX JOKYMEHTOB OCYIIECTBIISIETCS B TMOPsSAKE oOuIen
odyepeau B IPUEMHBIE 4Yachl WIM MO MNpeABapuTesibHON 3amucu. [lpu nuuHOM
dbopme Mmojayu JIOKYMEHTOB 3asBUTENb IOJACT 3asBJIICHHUE U WHBIC JOKYMEHTHI,
yKa3aHHbIC B MyHKTax 2.6, 2.7 aIMHUHUCTPATUBHOI'O periiaMeHTa (B cliydae eciiu
3asBUTENb  TPEJCTABISAECT  JIOKYMEHTB, yKa3aHHble B  MOyHKTe 2.7
aJMUHHACTPATUBHOTO pErjaMeHTa, 10 COOCTBEHHOM WHHUIIMATHBE) Ha OyMaKHOM
HOCHUTEJIEC.

[Ipu nmuuHO¥ (dopme mMogayM JTOKYMEHTOB 3asBJICHUE O MPEIOCTABICHHUH
MYHUITUTIATHBHOW YCITyTH MOXET ObITh 0()OPMIICHO 3asBUTENIEM B XOJI¢ MpUeMa B
YnomaomouerHoM oprane, M®I] 6o odopmieHo 3apanee.

[lo mpocsbe oOparuBIIErOoCs JUIA 3asBICHUE MOXET OBITh O(POPMIICHO
JNOJDKHOCTHBIM ~ JIUIIOM  YTIIOJJHOMOYEHHOTO OpraHa, crneguaiaucrom MOI],
OTBETCTBEHHBIMH 3a NPUEM JOKYMEHTOB, C HCIIOJb30BAHUEM MPOTrPAMMHBIX
cpeAcTB. B aTOoM ciyuae 3asiBUTENb COOCTBEHHOPYYHO BIIMCHIBAECT B 3asiBICHUE
CBOIO (haMHJIUIO, UMS U OTYECTBO, CTABUT JATy U MOJIHUCH.

JoKHOCTHOE JIMIO YIOJTHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
NpUeM JOKYMEHTOB, OCYLWIECTBJIAeT CJeAyHINUe JeidCTBUSA B XOAe NpuemMa
3asiBUTEJISI:

yCTaHABJIMBAET MIPEAMET OOpaIICHHS;

YCTaHABJIMBACT JIMYHOCTh 3aABUTENSA, B TOM YHCIE IPOBEPACT HAIUYHUE
JOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTD;

MPOBEPSET MOJTHOMOYMS 3asIBUTEIIS;

IPOBEPSCT HATMYNE BCEX IOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHULIUNIAIBHOM  YCIyTH, KOTOpBhIE  3asBUTENb  O0s3aH  IPEAOCTABUTH
CaMOCTOSITENIbHO B COOTBETCTBUM C ITYHKTOM 2.6 aIMUHUCTPATUBHOIO PETIIAMEHTA;

B Cllyda€ yCTaHOBJICHHS (akTa HECOOTBETCTBHS MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB JJIsl MPEIOCTABICHUS
MYHULIUNAIBHOW  yciayrn HMHPOPMUPYET B YCTHOM (opMe 3asBUTENS O
BBISIBJICHHBIX (PaKTax W Mpejiaraet MpUHIThL MEPhI 10 UX YCTPaHEHUIO;

MPUHUMAET PEIICHUE O MPUEME Y 3asIBUTENS MPEACTABICHHBIX JOKYMEHTOB
Y PETUCTPUPYET 3aABJICHUE U MPEACTABICHHBIE IOKYMEHTHI 10 MHAUBUIYaJIbHBIM
MOPSAKOBBIM HOMEPOM B JICHb UX MOCTYIUICHHUS;

BBIJIAET 3asBUTENII0 PACIUCKY C ONHUCHIO MPEACTABICHHBIX JOKYMEHTOB M
YKa3aHUEM JAaThl UX IPUHATHSA, TOATBEPKAAONIYIO IPUHATHE TOKYMEHTOB.
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Coneumanucr MO®PII, oTBeTCTBeHHBIH 3a MNpHEM JAOKYMEHTOB,
OCYILLECTBJISIET CJAeYIoLUIHe JeHCTBUA B X0/1e IIpUeMa 3asiBUTEJIA:

yCTaHaBJIMBAET MIPEIMET OOpaIeHNS;

YCTaHABJIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHUCIIE TNPOBEPSET HAIUYUE
JIOKYMEHTA, YOCTOBEPSIONIETO JTUYHOCTD;

MIPOBEPSET MOJTHOMOYUS 3aIBUTEIIS;

IPOBEPSCT HATMYNE BCEX IOKYMEHTOB, HEOOXOIUMBIX TSI TPEAOCTABICHUS
MYHULIUNQAIBHON  yCIyTH, KOTOpbIE€  3asBUTENb  O0fA3aH  IPEAOCTABUTH
CaMOCTOSITENIbHO B COOTBETCTBUM C ITYHKTOM 2.6 aIMUHUCTPATUBHOIO PETIIAMEHTA;

B Cllydae YyCTaHOBJICHHS (akTa HECOOTBETCTBHS MPECTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB JJIsl MIPEIOCTABICHUS
MYHUIIUNAIBHOW ycliyrd UH(OpMUpYeT B YCTHOM ¢opMe 3asBUTENS O
BBISIBJICHHBIX (DaKTax M MpeaiaraeT NPUHITH MEPHI TI0 UX YCTPAHEHUIO;

[IPUHUMAET PELICHUE O IIPUEME Y 3asIBUTENS IIPEACTABICHHBIX JTOKYMEHTOB,
dbopMupyeT  3asBIICHUE 0 MIPEIOCTABICHUN YCIyTH IIOCPEICTBOM
uHdopmarmonHor cucteMbl MOL, peructpupyer 3asBJIeHUE U TTAKET JIOKYMEHTOB
B nHpopMannoHHoi cucreme M®ILI, BbaeT 3asBUTENIO PACIUCKY O MOJTYYEHUHU
JTOKYMEHTOB ¢ HH(pOpMaIuen 0 CpoKax PaCCMOTPEHUS 3asIBICHHUS.

[lepenaua B YNONHOMOYEHHBIM OpraH MakeTa JOKYMEHTOB, MPUHSATHIX
cnenuanuctamu  MOILI, ocymecTBiasercd MNOCPEACTBOM  HH(OPMAIIMOHHON
cucteMbl M®I[ He mno3gHee cienyrouiero padodero JHA €O JHA MpUEMa
JIOKYMEHTOB OT 3asiButeiist B MOLI.

[Ipy HEOOXOAMMOCTH JOJKHOCTHOE JUI0 YIOJHOMOUYEHHOTO OpraHa,
cnenquanuct MOI[ HM3roTaBIMBaKOT KOIMM  TPEACTABICHHBIX  3aABUTEIIEM
JIOKYMEHTOB, BBIMIOJIHAIOT HA HUX HAJMUCh 00 MX COOTBETCTBUM IOJIMHHBIM
IK3EMIUISIPaM, 3aBEPSIOT CBOEH MOJANMUCHIO C YKa3aHUeM (paMIIINKM U UHULIUAJIOB.

JUITUTENbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ACHCTBUN HE MOXKET
npeBbIIaTh 15 MUHYT.

JIOKyMEeHTBI I TIPEAOCTaBICHUS MYHHUIUIIAIBHON YCIYTH MOTYT OBITh
IIPEJICTABJICHBI B Y IOJIJHOMOUYEHHBIM OpraH IMOCPEACTBOM HAIPABIICHUS 3asBJICHUSA
O TMPEIOCTABICHUM MYHHLIUIIAIBHOM YCIYIM W HMHBIX JOKYMEHTOB ITOYTOBBIM
OTMpaBIICHUEM, Yepe3 €IWHBIN TOopTaj, PeTHOHANBHBIA MmopTan (3aouHas (opma
NnoJa4u JIOKYMEHTOB):

B BUJIC OpUTMHAJIA 3asBJICHUSI U KOMTUN JOKYMEHTOB Ha OyMaXHOM HOCHUTEJIEe
MOCPEJICTBOM TIOYTOBOTO OTHpaBlieHUs. B JaHHOM ciydae yJIOCTOBEPEHHE
BEPHOCTH KOMHUH JOKYMEHTOB OCYIIECTBISICTCS B TOPSAJIKE, YCTAHOBJICHHOM
dbenepaibHBIM 3aKOHOAATEIHCTBOM.

JlHem peructpanuu 3asBJICHUS SBJISAETCA JI€Hb €ro IIOCTYIUIEHUS B
YT0JIHOMOYEHHBIN OPraH;

B OJJIEKTPOHHOM BHUJE MOCPEJICTBOM 3alOJIHEHUS WHTEPAKTUBHOM (DOPMBI
3asBJICHUs], TMOJAIMMCAHHOTO IIPOCTOM AJIEKTPOHHOM NOANMUCHIO, Yepe3 JIMYHBIN
KaOWHET eJIMHOr0 TMOopTajia, PErHOHAIBHOrO TMopTana, 0e3 HeoOXOAUMMOCTU
JOTIOJTHUTEIIPHOM 10J1au 3asBJICHUs B HHOH (hopme.

dopMaTHO-JIOrNYECKas MIPOBEPKA c(hOopMUPOBAHHOTO 3asIBJICHUSA
OCYIIECTBIJISIETCSI aBTOMATHYECKH II0CJIE 3alOJHEHUS 3asBUTEIIEM KaXJI0Tro U3
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nojied ANeKTpOHHOM (opmbl  3asBiaeHUs. [lpu BBIABICHHUH HEKOPPEKTHO
3aI0JIHEHHOTO TOJISl AIEKTPOHHON (DOPMBI 3asBIICHUS 3asIBUTENIb YBEIOMIISIETCS O
XapakTepe BBISBICHHON OHIMOKM M TMOpPSJIKE €€ YCTPAaHEHHUs MOCPEICTBOM
WH(POPMAIIMOHHOTO COOOIICHUST HEMOCPEJACTBEHHO B  JJIEKTPOHHOW (dopme
3asIBJIICHMS.

[Tpu popmupoBaHUM 3asBICHHS 00ECTIEUUBACTCS:

BO3MOXHOCTh KOIIMPOBAHUS U COXPAHEHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6, 2.7 aIAMUHUCTPATUBHOTO PEIrJIaMEHTa, HEOOXOAUMBIX
JUTSl IPEIOCTABJICHUS] MYHULIMIAIbHON YCIIYTH;

BO3MOXHOCTb [1€YaTH Ha OyMa>KHOM HOCHTEJIE KOIUU JIEKTPOHHOU (HOpMbI
3asIBJIICHMUS;

B JII00OM MOMEHT I10 >KEJIaHUIO MOJIB30BATENsl COXPAHEHUE paHee BBEICHHBIX
B DJIEKTPOHHYIO (OpMY 3asIBIICHUS 3HAUEHUM, B TOM 4YHCIIe TIPY BO3SHHUKHOBEHUU
omuOOK BBOJIa W BO3BpATe [JIsi MOBTOPHOTO BBOJIA 3HAYEHUNU B DIEKTPOHHYIO
dbopMy 3asiBICHHUS;

3allOJIHEHUE TIOJIEW SJIEeKTPOHHOM (OpMBI 3asiBIE€HHs [0 Hayajla BBOJA
CBEICHUN 3asBUTEIEM C HCIOJB30BAHMEM CBEIACHUH, pa3MEIICHHBIX B
dbenepanbHON TOCymapcTBeHHON uH(pOpManuoHHOW cucteMe «Emumnas cuctema
uAeHTU(DUKAIMK M ayTeHTU(UKAIUU B UHPPACTPYKType, oOecmeunBaromen
UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(POPMALMOHHBIX CHCTEM,
UCIOJIb3YyEeMBIX JIJISl PEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT
B 2JeKTpoHHOU (opme» (manee - ECHUA), u cBeieHuid, omyOJMKOBaHHBIX Ha
€AMHOM NOpPTAJIE, B YaCTH, KaCAIOIIECs CBeleHUH, oTcyTcTBYromux B ECHUA;

BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM M3 ATANoOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBiieHMs 0€3 OTEepU paHee BBEACHHOW HHPOpMaLIUK;

BO3MOXHOCTh JIOCTYIIa 3asBUTENSI HA €IUHOM TMOpTajle, PEeruoHaIbLHOM
nopraje K paHee MOoJaHHBIM UM 3asBJICHUSM B T€UCHHE HE MEHee OJHOro roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSM - B TEUEHUE HE MEHEee 3 MeCsLIEB.

ChopmupoBaHHOE M TMOANKMCAHHOE 3asBIICHUE W HWHbIE JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 aIMHUHUCTPATUBHOTO perjaMeHTa, He0OXOJMMbIe
JUISL  TOPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIYrHM,  HalpaBISIIOTCA B
YIOIHOMOYEHHBIA OpraH IOCPEACTBOM €IUHOrO IOpTajla, PErHOHAIBHOIO
nopra’a.

3asBUTENSIM IPENOCTABISAETCS BO3MOXKHOCTh IPENBAPUTEIBHOM 3alucy Ha
NPEACTABICHUE 3asBJICHUS O TMPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH U
HEOOXOIMMBIX TOKYMEHTOB.

[IpeaBaputenbHass  3alUCh  MOXET  OCYIIECTBISATHCS  CIAEAYIOIIMMHU
croco0aMu Mo BeIOOPY 3asIBUTEIS:

pU JIMYHOM OOpAILEHUHU 3asIBUTENS B Y TOJIHOMOYEHHBIN OpraH;

1o TenedoHy YNOoIHOMOYEHHOTO OpPraHa;

yepe3 o(UIMaTbHBIN CalT YTIOJTHOMOUYEHHOTO OpraHa;

[Ipu ocylecTBIEHNH 3alIUCHU 3asBUTEb COOOLIAET CAEAYIOUINE JaHHbBIE:

dbamMunuio, UM, 0T4E€CTBO (TIOCTIEHEE - IPU HATUYUHN);

HOMEp KOHTAaKTHOTO TenedoHa;

aZipec JIEKTPOHHOM MOYTHI (MO KEJTAHUIO);
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KeJlaemble JaTy W BpeMsi NPEACTaBICHUS 3asBJICHUS U HEOOXOJMMBIX
JIOKYMEHTOB.

B cmydae HECOOTBETCTBHS CBEICHMIA, KOTOPHIE COOOIIMI 3asBUTEIL IPH
3alMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asgBUTEIIEM I[IPU JIMYHOM IIpUEME,
IpeIBApUTEIIbHAS 3alIUCh AHHYJIUPYETCS.

IIpu ocyuniecTBIEHUM 3aMKMCU  3asBUTENIb B  00S3aTEIBHOM  MOPSAKE
WHOOPMHUPYETCS O TOM, UYTO MIPEABAPUTEIbHAS 3aIUCh AaHHYJIUPYETCS B CIIydae ero
HESIBKY I10 UCTEYEHUH 5 MUHYT C HA3HAYCHHOTO BPEMEHU IIpUEMa.

3anuch Ha NpUEM B YIOJHOMOYEHHBIM OpraH Jyuisl MOJaud 3asiBICHUS C
VCIIOJIB30BAHUEM €UHOI0 MOpTaJla, PETMOHAIBLHOIO IIOpTaia He OCYLECTBIISAETCS.

Y0IHOMOYEHHBIN OpraH 00ecleuyrnBaeT MPUEM JOKYMEHTOB, HEOOXOAUMBIX
Ul TPENOCTABJICHHUS MYHUIUIIAJIBHON YCIYTH, B OJJIEKTPOHHOM BHJIE, W
perucTpanuio 3asBieHUs 0e3 HeoOXOIUMOCTH TOBTOPHOTO MPEACTaBIICHUS
3asIBUTEJIEM TaKUX JTOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE.

[Ipu moCTymjieHun JTOKYMEHTOB B (opMe DOIEKTPOHHBIX JOKYMEHTOB
C HCIONb30BaHUEM WH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETe OO0IIero
MOJIb30BaHUS, pPACMUCKa B TIOJYYEHMHM JOKYMEHTOB B TE€ueHHE pabodero IHs,
CIENYIONMEro 3a JHEM TIOCTYIUICHUS JOKyMEHTOB, HampaBisercss B (opme
ANEKTPOHHOTO JOKYMEHTa II0 aApecy DSJIEKTPOHHOW IOYTHI, YKa3aHHOMY
3aBUTEJIEM.

[Ipu nmocTyruieHUn 3asBIEHNUS O IPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH B
DJIEKTPOHHOM (¢dopMe depe3 eAUHBIM MopTaj, peruoHaJbHBIA TOpTAl B
YTOMTHOMOYEHHBIM OpraH, 3asBICHUI0 IIPUCBAMBAETCS CTAaTyC «OTIPABIEHO B
BeIoMCTBO». HMHopMupoBaHue 3asBUTENS OCYIIECTBISETCS Yepe3 JIMYHBIN
KaOWHET yKa3aHHBIX TOPTAJIOB.

Nnentudukarus 3asBUTEIIS obecrieunBaeTcs AIEKTPOHHBIM
UJICHTU(PUKAIIMOHHBIM TPUJIOKEHUEM C HCIOJb30BAHUEM COOTBETCTBYIOIIETO
cepuca ECUA.

[Ipyn HampaBieHUM JNOKYMEHTOB YEpE3 €IUHBIA IIOpTajl, PErMOHAIbHBIN
IOpTaj JHEM IOJYYEHHUS 3asBJIICHUS O MPEJAOCTABICHUN MYHULMNAIBHOU YCIYTH
SIBJIIETCS ]JaTa MPUCBOCHUS 3asBJICHUIO CTATyCa «OTIIPABIEHO B BEOMCTBOY.

Ecnu 3asBuTENnBs 00paTHIICS 3a0YHO, JOJKHOCTHOE JIUIO Y TOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB:

PETUCTPUPYET 3aSBICHUE IOJ, MHAWBUIYAJIBbHBIM MOPSIKOBEIM HOMEPOM B
JICHb TOCTYILJICHUS] TOKYMEHTOB;

IpOBEPSET TMPaBWIHLHOCTL O(OPMIICHUS 3asBICHUS U TMPABUIHLHOCTH
0hOpMIICHUS UHBIX TOKYMEHTOB, TOCTYUBIIIUX OT 3asABUTEIS;

IIPOBEPSIET MPEACTABICHHBIE JOKYMEHTBI Ha MPEAMET KOMIUIEKTHOCTH;

OTHPABJISAET 3asIBUTEII0 YBEIOMJICHUE C OMHUCBHIO NMPUHSATHIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MIPUHATHS, TOATBEPKAAIOIIEE TPUHATHE TOKYMEHTOB.

YBenomieHue 0 mpueMe JOKYMEHTOB HAIPABIACTCS 3asBUTEIO HE ITO3HEE
pabouero nHs, CIEIYIONIETO 3a JHEM IIOCTYIUIGHHUS 3ampoca U JOKYMEHTOB,
Croco0OoOM, KOTOPBIN UCTIONBH30Bal (yKa3an) 3asBUTEb IIPU 3204HOM OOpAIICHHH.

[Io wrToramMm HCHONHEHHS aJIMUHUCTPATUBHOM MPOLEAYPHl IO MPUEMY
JOKYMEHTOB B YIIOJJHOMOYEHHOM OpPraHe, JOJXKHOCTHOE JIMIO Y HOJITHOMOYEHHOTO
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opraHa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, (hOPMUPYET JOKYMEHTHI ([1€]0) U
nepeaeT ero JOJKHOCTHOMY JIMIY YTIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY
3a NPUHATUE PELICHUS.

[Io wWroraM HCHOJHEHHS AIMUHHUCTPATHUBHON MPOLEAYpPHl IO IPUEMY
noKkyMeHTOB B M®I] cnenmanmuct M®PLI, oTBEeTCTBEHHBIN 3a MPUEM JOKYMEHTOB,
dopmMupyer IOKyMeHTH (nmeino) u mepemaer ero crnenuanucty MOL],
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE, KOTOPBIM B CBOIO
odepellb B CPOKH, YCTAaHOBJICHHBIC COTJIAIIEHHEM O B3aUMOJICHCTBHH, IEpeacT
JIOKYMEHTHI B Y IOJIHOMOYEHHBIN OpPraH.

3.1.1.2. KputepueM OpUHATUS PELICHHS O MPUEME AOKYMEHTOB SBISETCS
HaJMYue 3asIBJICHUS U MPUJIaraéMbIX JOKYMEHTOB.

3.1.1.3. MakcuMaJIbHBIN CPOK UCTIOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPHI
coctraBisier 1 paboumii neHb CO JHS MOCTYIUICHHS 3asBJICHUS OT 3asgBUTENS O
MPEAOCTABICHUN MYHHUIIMNIATBHON YCIIyTH.

3.1.1.4.  Pe3ynbraTOM  aJIMHHUCTPATUBHOW  MHPOUEAYpPHl  SIBIAETCS
peructpauus B  YIOJIHOMOYEHHOM OpraHe 3asBJI€HUS U  JOKYMEHTOB,
NpEACTAaBICHHBIX  3asBUTENEM, WX  Iepejaya  JODKHOCTHOMY  JIHILY
YHNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPHUHATHE pEIICHUH O
MpeAOCTaBICHUH MYHHUIIUNIATBLHON YCIIyTH.

Pesynbrar aaMUHUCTPATUBHOW MPOLEAYpbl (UKCHPYETCS B CHCTEME
JOKYMEHTO000pOTa Y IOJTHOMOYEHHOTO OpraHa.

Pe3ynbpTaT aAMUHUCTPATUBHOW MpOLEAyphl B OTHOIICHUU 3asiBICHUSA,
MOCTYIUBILETO B DJEKTPOHHOUW (opMe C UCIOIb30BAaHUEM E€IMHOTO TOpTala,
pETHOHANIBHOTO TMOpTaja, MOATBEPXKAACTCS TMPUCBOCHUEM CTaTyca 3asBKe
«TPUHATO B paboTy BegoMcTBOM». JleiicTBME HM3MEHEHHUs CcTaTyca 3asBJICHUS,
MOCTYIUBILIETO B JJIGKTPOHHON ¢opMe € HCMOIb30BAaHUEM €IWHOIO IOpTaa,
PETMOHAIBHOTO MOpTaja, MPOU3BOIUT JOKHOCTHOE JHUIO YIOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPUHATHE pEUIeHUH O  MPEeAOoCTaBICHUU
MYHULUNAIBHON YCITyTH.

3.1.1.5. Pe3ynpTar aAMUHUCTPATUBHON MPOUEAYPHl — IPUEM U PETUCTPALIHS
3asIBJICHUS U IOKYMEHTOB OT 3asiBUTEIIS.

3.1.1.6. Bpems BbINOJHEHUA AAMUHHCTPATUBHOM IPOLEIYPHl HE IOJLKHO
npeBbIaTh 15 (MITHAAATH) MUHYT.

3.1.2. HanpaBJjieHUe MeKBeIOMCTBEHHbIX 3alIPOCOB

3.1.2.1. OcHoBaHMeEM I Hayajga aAMUHUCTPATUBHOM MPOUENYPHI SBISETCS
HETpEJICTABIICHUE 3asBUTEJIEM JOKYMEHTOB, VyKa3aHHbIX B TMyHKTe 2.7
aIMUHUCTPATUBHOTO pPErJIaMeHTA.

3.1.2.2. JIomXHOCTHOE JIUIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MyHULIUIIAIIBHOW yCIIYTH, HE MO3IHEE THA, CIEAYIOUIETO 32 JHEM
NOCTYIUJICHUS 3asBJICHUs, POPMUPYET U HAIIPABIISIET MEKBEJOMCTBEHHBIE 3aIIPOCHI
B COOTBETCTBYIOIIMII Opran (OpraHu3alyio), B PACHOPSHKEHUU KOTOPOIO
HAXOJATCA HEOOXOAMMbBIC CBEJICHUS.

3.1.2.3. Kpurepuem MIPUHSATUSA pelIeHus 0 HaIpaBJICHUU
MEKBEJIOMCTBEHHOI'O 3aIlpoca SIBJIIETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX
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JUI.  TPEJOCTaBICHHS ~ MYHULMNAIbHOM  yCIyrW, YyKa3aHHeIX B 2.7
aJIMUHUCTPATUBHOI'O PEIJIAMEHTA.

3.1.2.4. MakcuManbHbIii CPOK UCIIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPhI
coctaBisieT 1 paGoumii JeHb CO JHS TOCTYIUICHHS B YTIOJHOMOYEHHBIM OpraH
3asIBJICHUS O MIPEAOCTABIEHUN MyHULUMIIATIBHON YCIYTH.

3.1.2.5. Pe3ynbpTaToOM aAMUHHACTPATHUBHOMN IPOLEAYPHI SBIACTCS MOJyYEHUE
JOKYMEHTOB, HEOOXOOUMBIX [UIsl TPHUHATHS pPEIIEHUS O MPeAoCTaBICHUN
MYHHUIUIAIBHON yCIIyTH.

CnocoboM ¢ukcanuu pe3ysibTara aAIMUHUCTPATUBHONW MPOLEAYPHI SBIIAETCS
perucTpanus noiay4yeHHbIX OTBETOB HA MEXBEIOMCTBEHHbBIE 3aPOCHI.

3.1.3. PaccmorpeHue [JAOKYMEHTOB M IIPUHATHE PpeLIeHUA O
npeaocTaBJeHUuM Ju00 0TKAa3e B NPeA0CTABJICHNH MYHUIMIIAIBHON yCJIyTrH

3.1.3.1. OcHoBaHuEM 711 HayaJla aJIMUHUCTPATUBHOMN MPOLIEAYPHI SABISAETCS
HaJIM4YMUE TMOJHOTO TaKeTa JIOKYMEHTOB, HEOOXOAMMBIX Uil TPEIOCTaBICHUS
MYHULUIIAIBHOW YCIYTH, WU MTOJIyYEHHUE MTOCIIETHEr0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBUM €  OyHKToM  3.1.2  aJIMHUHUCTPaTUBHOTO  pErIaMEHTa
MEKBEJOMCTBEHHBIN 3a1pOC.

3.1.3.2. B cay4dae OTCYyTCTBHsI OCHOBAHUM JUIA OTKA3a, YKAa3aHHBIX B ITYHKTE
2.10.2 agMUHUCTPATHBHOIO pEIJIAMEHTA, IIOCJIE€ NPOBEPKU 3asBICHUSA U
IPWIAraeMbIX K HEMY JIOKYMEHTOB JOJDKHOCTHOE JIMIO YTIOJHOMOUYEHHOTO OpraHa
FOTOBUT MPOEKT PEIIEHUs O NPEIOCTaBICHUU JKUJIOTO IOMEIICHUS U
COTJIaCOBBIBAET €r0 B YCTAHOBJIEHHOM MOPSIKE.

3.1.3.3. B ciaydae Hanuuus OCHOBAaHMM JJII OTKAa3a, YKa3aHHBIX B ITYHKTE
2.10.2 agMUHUCTPATHBHOIO pETJIAMEHTA, IIOCIE TPOBEPKM 3asBICHUS U
MPUJIAraeéMbIX K HEMY JTOKYMEHTOB JOJKHOCTHOE JIUIO Y TOJTHOMOYEHHOTO OpraHa
TOTOBUT MPOEKT peIIeHUs 00 OTKaze B MPEIOCTaBICHUU KWIOTO MOMEUIECHUs U
COTJIACOBBIBAET €r0 B YCTAHOBIEHHOM MOPSJIKE.

3.1.3.4. Tlocne cormacoBaHusi IPOEKTa PELICHUS O MPETOCTABICHUH KUIIOTO
noMeneHus: b0 00 OTKa3e B MPEJOCTABICHUU JKUIJIOTO MOMEUICHUs, pEelIeHHE
NOJIKCHIBAETCA PYKOBOJUTENEM YIIOJIHOMOYEHHOIO OpPraHa U PErHCTpUPYETCs B
cUCTEME JOKYMEHTO0OOpOTa YIIOITHOMOYEHHOIO OpraHa.

3.1.3.5. Kputepuem npuHATHS PEIICHUS O IPEIOCTABICHNN WK 00 OTKa3e B
IPEIOCTABICHUN MYHUIMNAIBHOW YCIYIH SBJISETCS HAIWYUE WU OTCYTCTBUE
OCHOBAaHMI /ISl OTKa3a B MPEJOCTABICHUH MYHUIIMIIAIBHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2 atMUHUCTPATUBHOIO PETJIaMEHTA.

3.1.3.6. Pe3ynprar aaMUHUCTPATHBHOM MpOUEAYpPHl — NOANHCAHHOE
pyKOBOAUTENEM YIIOJIHOMOYEHHOTO OpraHa pelIeHHe O MPEeAOCTaBICHUU JMOO
OTKa3€ B IPEJOCTABICHUH MYHUIUITIAJbHON YCIYTH.

3.1.3.7. MakcuMaJIbHBIN CPOK UCTIOJHEHUSI aAMUHUCTPATUBHOM MPOLEITYPHI
He MOXkeT npeBbimaTe 30 qHEl cOo JHS NOJIy4eHUs YTOJHOMOYEHHBIM OpraHOM
3asBJICHUS U JIOKyMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTABICHUS MYHHUIIUINAIbHON
YCIIyTH.

3.1.4. Odopmienue pe3yabTara MNPEAOCTABJEHUS MYHUIMIAJIbHON
YCJIYTH M Bbl1a4a (HanpaBJieHUE) ero 3asiBUTEJII0

3.1.4.1. OcHoBaHMeM JI Hayajga aIMUHUCTPATUBHOU MPOUEAYPHI SBISETCS
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NOJNHUCAHUE PEIICHUS O TMPEJOCTaBICHUH JUOO OTKa3e B MPEIOCTaBICHUU
MYHULIUNAIBHON ycayru (manee — pe3ysbTaT MPEIOCTaBICHUS MYHULMIAIBbHOU
YCIYTH).

3.1.4.2.  JJOJDKHOCTHOE JUIO YIOJIHOMOYEHHOrO OpraHa BpydaeT
(HampaBisieT) 3asBUTEINIO PE3yJIbTaT MPEAOCTABICHUS MYHULIMIAIBHON YCIyrd B
TedeHue 3 (Tpex) pabodymx AHEH CO THS MPHUHSATHUS PEIICHUS O MPEIOCTaBICHUN
YKUJIOTO TOMEUIEHUSI WJIK 00 OTKa3€ B MPEJOCTABICHUH KUIJIOTO MOMEILICHHUS.

3.1.4.3. Kpurepuem npuHATHS pemieHus O BblAAYE  pe3ysbTaTa
NPEAOCTABICHUS MYHULHNAIBHOW yCIYTM WJIM HAIPaBICHUM PE3yJbTara
MYHULIUNAIBHON YCIYyTH MOYTOBBIM OTIPABICHUEM SIBIISCTCS BHIOOP 3asBUTEIEM
cnoco0a €ro yBEJOMIJIGHHMSI O TMPUHATOM PEIICHWH, BbIJAYM pe3yJibTaTa
NIPEAOCTABICHUS MYHUIUIIAJbHON YCIYTH.

3.1.4.4. Pe3ynpraToM BBINIOJHECHUS AJMHUHUCTPATUBHOW  MPOLEAYPHI
SBIIIETCS HamNpaBlieHHE (BpYyYEeHHE) 3asBUTENIO PELIEHUS O MPeJI0CTaBICHUU
KUJIOTO TOMEIIECHUS WM 00 OTKa3ze B MPEAOCTABICHUU KUJIOTO TOMENICHUS
CIocoO0oM, YKa3aHHOM B 3asIBJICHUMU.

Pesynbrat npegocraBieHusi MyHUITUTAIBHONW YCIYTH B 3JIEKTPOHHOM (hopme
C UCMOJIb30BAaHUEM €MHOTO MTOPTaja, PETMOHAIBHOIO MOPTajia B CIIy4ae MPUHITUA
pElICHUsT O TMPENOCTABICHUM MYHUUUNAIBHOM YCIYyTH, [OJITBEPKIAACTCS
IIPUCBOCHHUEM CTaTyca 3asBKE «UCIIOIHEHO». JIeHCTBUE W3MEHEHUs CTraryca
3asIBJICHUS], MMOCTYNMBIIETO B 3JEKTPOHHOW ()OpME C HMCHOJIB30BAHHEM E€IUHOTO
NOpTAJIa,  PETHOHAIBHOTO  IOPTaNa,  IMPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOI'O OpraHa.

B ciyuae npunsTHS penieHus 00 0TKa3e MpeAoCTaBICHUS MYHUIUIIAIbHON
YCIYTH M0 3asiBJICHUIO, TOCTYNUBLIIEMY B Y TIOJJHOMOYEHHBIN OPraH B 3JIEKTPOHHOM
dbopMe ¢ HCMOIB30BAHMEM €IUHOIO IMOpTalia, PErHMOHAIBHOTO MOpTaia, 3asiBKE
IIPUCBANBAECTCS CTaTyC «OTKA3aHO».

JlelicTBHE WM3MEHEHHUs CTATyca 3asBJICHUS], MOCTYIMBIIETO B 3JIEKTPOHHOU
dbopMe C HCHONB30BAHHEM EIAMHOTO TOpTaja, PErHOoHATBHOTO IOpTaa,
IIPOU3BOJUT JOJKHOCTHOE JIMLIO Y ITOJTHOMOYEHHOTI'O OpraHa.

3.1.4.5. MakcumanbHO€ BpeMs, 3aTPAvYCHHOE Ha aJIMUHUCTPATUBHOE
JeNCTBYE, HE JTODKHO MPEBBIMIATH 3 (TpeX) padounx JTHEH.

3.2. llopsinok BBINOJHEHNUS] AAMUHUCTPATUBHBIX npouenyp M®P®I]

[IpenocraBnenne MyHuuunanbHou yciayru B MODIL ocymectBisercs B
MOPSIJIKE, YCTAHOBJICHHOM HACTOSIIIAM aJMHUHUCTPATHUBHBIM PETIIAMEHTOM C
y4E€TOM OCOOEHHOCTEW, ONPEAENICHHBIX COTJAIEHUEM O B3aUMOJEHCTBUU MEXKIY
YNOJIHOMOUYEHHBIM OPTraHOM, MPEIOCTABISIONIMM MYHUIUNAIBHYIO YCIYTry, H
MO®II.

MOI] HEe ocyliecTBIsET:

dbopMHUpOBaHUE U HANpPABJICHHE MEXKBEJIOMCTBEHHOI'O 3alpoca B OpraHbl,
IIPEIOCTABIISIONIME YCIYyTH, B OpraHbl TOCYJAapCTBEHHOM BIIACTH, UHBIE OPraHbI
MECTHOT'O CaMOYIIPABJIEHUSI U OPraHU3allH, y4aCTBYIOLIHME B IPEIOCTABICHUU
MYHULIUNAIbHBIX YCIYT;

UHBIC JICHCTBUS, HEOOXOAMMBIE Jisi MPEJOCTABICHUS MYHUIUIAIBbHON
YCIYyTH, B TOM YHCIIE CBSI3aHHBIE C IPOBEPKON JIEMCTBUTEIBHOCTH YCUJICHHOMN
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KBTM(PUITUPOBAHHON DJIEKTPOHHOW MOAMKMCH 3asiBUTENS, HCIOJIB30BAHHON IpHU
oOparieHnu 3a MoJIydeHUEM MYHHUITUTIAIBHON yCITyTH.

[IpenBapurenbHas 3anuch Ha npueM B MOIl ans nmomaum 3asgBiIeHUA
OCYIIIECTBIISETCS ITOCPEACTBOM camMo3anucu Ha oduiuaasHoM caiite [OAY
«M®IIy» (https://mfc53.nov.ru/), mo renedony call-merarpa:88002501053, a Taxxe
U JIMYHOM OOpallleHUH B CTpYKTypHOE nojpaznenenue I'OAY «MOL».

3.3. Ilopsinoxk ucCHpaBjJIeHUs] [JOMYIIEHHBIX ONEYATOK M OIIMOOK B
BbIIAaHHBIX B pe3yJbTaTe MPeJ0CTABJICHUS MYHUIUNAJIBLHONH YCJIYIH
AOKYMEHTAaX

B cityuae BbIsIBIICHUS 3asBUTEJIEM B JOKYMEHTAX, SIBIISIFOIIUXCS PE3YJIbTATOM
NPEeAOCTaBICHUS MYHUIIUITAIIBHOW yCIIYTH, ONEYaToOK U (UJK) OUIMOOK 3asBUTEIb
IpeACTaBlgeT (HANpaBisieT) HA UM PYKOBOAMUTENS YTMOJHOMOYEHHOTO OpraHa
3asBJeHUE OO0 HCIPABICHUU TAKUX OMNEYATOK M (MJM) OIIMOOK MOCPEICTBOM
JMYHOTO 0OpaIleHus WU OYTOBBIM OTIIPABICHUEM.

K 3asgBneHuto mpunaraercs OpUrMHal JOKYMEHTa, B KOTOPOM JOIyLIEHA
omevatka u (win) omuOKa. Taxxke 3asBUTENh BIpaBE MPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOIIME JOBO/IbI, U3JI0KEHHBIC B 3asBIICHUU.

Peructpanus 3asBlieHUs] OCYIIECTBISAETCS B J€Hb €r0 MOCTYIUICHHS TU0O0 Ha
cieAyroumi pabouuii JeHb B cllydae MOCTYIUICHUs 3asBJICHUS MO OKOHYAHUU
pabouero BpeMeHH. B cnydae NOCTYIUIEHHMS 3asBICHUS B BBIXOJHbBIC WIIU
Hepabouue TMpa3gHUYHBIE JHU €ro PEerucTpaius OCYIIECTBISETCS B TMEPBbIN
pabouuii 1eHb, CICAYIONINI 32 BBIXOAHBIM WJIM HEPAOOUYUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE  JIMIIO  YTIOJHOMOYEHHOTO OpraHa MPOBOAUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHUM CBEJICHUM.

B ciyuae BbIsiBIICHHS TOMYIIEHHBIX OMEYaTOK U (MJIM) OUTMOOK B BBIJTAHHBIX
B pe3yJbTare MpPENOCTAaBICHUS  MYHULMNAIbHOM  YCIyrM  JOKYMEHTax
JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa MOJATOTaBIMBAET JOKYMEHT,
ABJISIFOLLIUANCS PE3YyJIbTATOM MPEIOCTABICHUSI MYHULUNAIBHOW YCIYIH, C y4ETOM
UCITPaBJICHUS JOMYIIEHHBIX OMEYaTOK U (MJIM) OIMMOOK B CPOK, HE TPEBBIIIAIOIINAN
5 pabouux JHEW CO THS PErUCTPAIMA COOTBETCTBYIOMIETO 3asIBICHUS.

B cnydae oTcyTcTBHS OneyaToK U (WJK) OMIKUOOK B JOKYMEHTAaX, BbIIAHHBIX
B pe3yJbTare MPEeJOCTaBICHUS MYHHIUNAIBLHONW YCIYTH, AOJKHOCTHOE JIUIIO
VYTI0THOMOUYEHHOTO OpraHa MOJATrOTaBIMBAET YBEJAOMIICHHE 00 OTCYTCTBHUU TaKHUX
one4yaTok W (WiIM) OMIMOOK 3a MOJMHUCHI0 YIOJHOMOUYEHHOTO Ha MOJNHCAHUE
TaKOro JOKYMEHTa JOJKHOCTHOIO JIMIIA B CPOK, HE MPEBBIMIAIONIUA S pabodmux
JTHEW CO JHSI PErUCTpaIlii COOTBETCTBYIOIIETO 3asIBIICHHUS.

Brimaua (HampaBieHue) pesyibTaTa pPacCMOTPEHHUS  3asBieHUs 00
UCIIPaBJICHUM OINe4YaTOK W (WiM) OMMOOK OCYIIECTBIAETCS B COOTBETCTBHM CO
Croco0O0M, YKa3aHHBIM B 3asIBICHHH.

4. @opMBbI KOHTPOJISI 32 MCIIOJITHEHHEM aIMUHUCTPATUBHOIO pPerjiaMeHTa
4.1. Ilopsainok ocyliecTBJIEHHSI TEKYLIEr0 KOHTPOJISI 32 COOJII0IeHHEeM H
HCNOJIHEHHEM  JOJKHOCTHBIMH  JIMIIAMHM  YTIOJIHOMOYEHHOI0  OpraHa
NMOJIOYKEHUH perjiaMeHTa M HHbIX HOPMATHBHBIX TMPaBOBbIX aKTOB,
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YCTAHABJMBAKWIIMX TPeOOBaHMS K MNPEIOCTABJIEHUI0 MYHUIIUNAJILHOM
YCJIYI'H, a TAK/Ke NIPUHATHEM UMM PelIeHnH

Tekyluii KOHTPOJIb OCYHIECTBIIAETCS MOCTOSIHHO JOJKHOCTHBIMH JIMIIAMU
N0 KaXJI0M aAMUHUCTPATUBHOM NPOLIEAYpE B COOTBETCTBUM C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM, a TaKXKe IMyTeM IPOBEACHUS PYKOBOJIUTEIEM
YHOIHOMOYEHHOTO OpraHa WK JIMIIOM, €r0 3aMENIa0IINM, TPOBEPOK UCIIOTHEHUS
JOJKHOCTHBIMHU JIMIIAMU TIOJIOKEHUM aIMUHUCTPATUBHOTO PETjlaMeHTa.

4.2. Ilopaaok ¥ NEePUOAUYHOCTH OCYHIECTBJICHUS IUIAHOBBIX H
BHEIUIAHOBBIX MNPOBEPOK MOJHOTHI W  Ka4vecTBa  MPeAoCTABJICHHUS
MYHUIIMNIAJBHOM YCJIYTM, B TOM 4YHCJIe NOPsAA0K U (GopMbl KOHTpPOJS 3a
MOJIHOTOM U KAa4eCTBOM MPeI0CTABJEHU MYHUIIMTIAJIbHOM YCJIYyTIU

4.2.1. KoHTposib 3a MOJHOTOM H  KA4€CTBOM  MPEJAOCTABICHUS
MYHUIIMTIATBHOM YCIYTH BKJIIOYAET B ce€0sl MPOBEACHHUE TUIAHOBBIX U BHETLJIAHOBBIX
IIPOBEPOK, BBISBIICHHE M YCTPAHEHHE HAPYUIEHUW MpaB 3asBUTENEH, MOJOKEHUN
aAMUHUCTPATUBHOTO pErJIaMEHTa M JPYruX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
pacCMOTpeHHE, TPUHITHE PEIICHHH W TIOJATOTOBKY OTBETOB Ha oOOpalleHHe
3asBUTENICH, COJEPKAIIMX SKATOObl Ha pelieHus, nercTBus (Oe3nercTBue)
JOJKHOCTHBIX JIMII.

4.2.2. ITpoBepku MOTYT ObITH IJIAHOBBIMHU U BHEILJIAHOBBIMH.

[InaHoBble  OpPOBEpPKM  MOJHOTHI W KAyecTBa  MPEJAOCTABJICHUS
MYHULIUTIATIBHOW yCIIYTH MPOBOJSATCS HE PEKE OJHOrO pa3a B rojl Ha OCHOBaHUU
TJIAHOB.

BHennanoBble TIPOBEPKHM TMPOBOASATCA IO MOPYYEHUIO PYKOBOJIUTEIS
YNOITHOMOYEHHOTO OpraHa WM JIMIa, €r0 3aMEIaroIIero, Mo KOHKPETHOMY
00OpaIieH1I0 3aMHTePECOBAHHBIX JIUII.

[IpoBepKkH MOTHOTHI M KAYECTBA MPEAOCTABIAEMON MyHULIMIAIBHON YCIyTH
MPOBOJATCS HA OCHOBAaHWUU PACHOPSHKEHUS YIIOJIHOMOYEHHOro opraHa. /Jns
MIPOBEICHUS TTPOBEPKHU (POopMUpPYyeTCs KOMHUCCHSA, B COCTAaB KOTOPOUW BKIIFOYAIOTCS
MYHULIUNAIbHBIE CITyKallue YTOJIHOMOYEHHOrO0 OpraHa. Pe3ynpTaTbl mpOBEpKHU
0o(OpMIISIIOTCSI B BUJIE aKTa, B KOTOPOM OTMEYAIOTCS BBISBJICHHBIE HEAOCTATKU U
NPEJIOKEHUS] 10 UX YCTPAHEHMIO, aKT MOAMHUCHIBAaeTCs uieHamu kKomuccuu. C
aKTOM 3HAKOMSITCSI JOJKHOCTHBIE JTUIA Y TOJTHOMOYEHHOTO OpraHa.

4.3. OTBeTCTBEHHOCTb JOJKHOCTHBIX JHI YIOJHOMOYEHHOr0 OPraHa,
NPeI0CTABIAKINEI0 MYHHMUMIAJbHYIO YCJIYry, 3a pelleHdusi U JAeHCTBUS
(0e3meiicTBMEe), NpUHUMAaeMble  (OcyllecTBJsieMble) MMM B XoJe
NPeI0CTABJIEHUS MYHUIMIIAJIbHOMN yCIyTH

JIOJDKHOCTHOE JTUIO0 HECET NMEePCOHATBHYI0 OTBETCTBEHHOCTD 34!

coOJII0/IeHrEe YCTAaHOBJIEHHOT'O MOPsIIKa MpUeMa IOKYMEHTOB;

NPUHATHE HAUIEKAIIUMX MEP MO IOJHOM M BCECTOPOHHEW HPOBEPKE
MPEACTABICHHBIX JOKYMEHTOB;

cOOMI0/IeHNe CPOKOB PACCMOTPEHUSI JTOKYMEHTOB, COOJIIOJICHHE TMOpPsIKa
BBIJJaYM JIOKYMEHTOB;

Y4ET BBIIAHHBIX JOKYMEHTOB;

CBOEBpeMeHHOEe (OPMHUpPOBAaHME, BEACHHEC U HAJJICKaAIee XPAHCHHE
JIOKYMEHTOB.
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[To pe3ynbTaTaM IPOBEAEHHBIX NMPOBEPOK B CIy4Yae BBISBICHUSA HAPYLICHUN
MpaB 3asBUTEJIE M MHBIX HAPYIIEHUH K BHUHOBHBIM JIMIAM IPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

4.4. IlonoxkeHnsi, XapakTepusywiuue Tpe0OBaHUA K MOPAAKY U popmam
KOHTPOJISL 32 NMPeAOCTABJIEHMEM MYHUIMNAJIBHOW YCJIYIHM, B TOM 4YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beTUHEHU M OPraHu3anui

I'paxxnane, ux OOBEIUHEHUS W OpraHU3alMd UMEIOT NIpaBO Ha JIIOObIE,
PETyCMOTPECHHBIE JIEHCTBYIOIMM 3aKOHOAATEIIBCTBOM, (OPMBI KOHTPOJIS 3a
JEATETBbHOCTHIO YNOJIHOMOYEHHOTO oprasa npu MPEOCTABIECHUN
MYHULMUIIAJIBHON YCIIYTH.

4.5. Ilopsiaok mNpuBJeYeHHS K OTBETCTBEHHOCTH padoTHukoB MOPIIL,
NPeIOCTABJIAIONIUX MYHUIUNAJIBHYIO YCJIyIry, 3a pelleHus u JeiicTBUS
(0e3neiicTBHE), NpUHUMAaeMble (ocyumecTBisieMble) UM B () (=
NpeIoCcTaBJeHU MYHUIIMTIAJBLHOM YCJIYTH

4.5.1. M®II, pa6otauku M®DI] HECyT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3akoHOoIarenbCcTBOM Poccuiickon denepanuu:

3a TOJHOTY TEepeAaBaeMbIX B YIOJHOMOYEHHBI OpraH 3ampocoB O
NPEAOCTABICHUA MYHHUIIMIAIBHBIX YCIYT U HUX COOTBETCTBUE MPEACTaBICHHBIM
3asiButesieM B MOI] cBegeHUsIM, UHBIX JOKYMEHTOB, IPUHSTHIX OT 3aABUTEIIS;

3a CBOEBPEMEHHYIO IepeAady B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
NpPEAOCTaBICHUA  MYHUIIMOAIBHBIX  YCIyT, 3asBJIICHUN, WHBIX CBEJCHUM,
JOKYMEHTOB W (Wiu) HWH(OpMalUU, TNPUHATBIX OT 3aABUTENA, a TakKXkKe 3a
CBOEBPEMEHHYIO BBIJIady 3asBUTENIIO JIOKYMEHTOB, MEPEAAHHBIX B ITHUX LEIAX
MO®II Y10JIHOMOYEHHBIM OPraHOM,;

3a coOmrofieHue npaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX, 32 COOJIIO/ICHHE
3akoHosaTenbcTBa Poccuiickoit denepanuu, ycTaHABIMBAIOIIETO OCOOCHHOCTHU
oOpamenusi ¢ uHpopmanued, AOCTyn K KOTOpoil orpanuueH DenepalibHbIM
3aKOHOM.

4.5.2. Pa6oraukn M®Il npu HeucmogHeHMH MO0 TMPU HEHAJJIEKAIEeM
UCIIOJIHEHUH CBOMX CITY’)KEOHBIX OOS3aHHOCTEH B paMKax peanu3anuu (yHKIUAN
M®II, npuBneKarOTCI K OTBETCTBEHHOCTH, B TOM YHUCJIE YCTaHOBIICHHOUN
YromoBubiM koziekcoM Poccuiickonr ®epepanmun 1 Koaekcom Pocculickoit
depaeparuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX ISl JOJKHOCTHBIX JIUII.

5. locyneOHblii (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUSA PellIeHU 1 JeiCTBUI
(0e3meiicTBHSI) OpraHa, NPeao0CTABJIAIOIIEr0 MyHHIIUNIAJBHYIO YCJIYTY,
ero J0/LKHOCTHBIX Jinn, M®II, paborHukos M®

5.1. Uudopmauusa s 3aHHTEPECOBAHHBLIX JHUI 00 HMX mpaBe Ha
nocyneOHoe (BHecyneOHoe) oOxkajioBaHue JeiicTBUil (0e3neiicTBUAA) U (MJIM)
pelleHuil, TNPUHATHIX (OCYLUECTBJEHHBIX) B XO0JAe MNpeAOoCTABJICHUS
MYHUIHMIAJIBHON YCJIYIH (aJiee - :ka100a)

3asBUTENb, IIpaBa M 3aKOHHBIE HHTEPECHl KOTOPOTO  HapyLICHBI
JNOJDKHOCTHBIMU JIMIIAMHM  YTIOJIHOMOYEHHOTO OpraHa (B TOM YHCJIE B cCllydae
HEHAJIE)KAIEr0 HUCHOJHEHUS HUMH OOsA3aHHOCTEM MNpu  MperoCTaBICHUU
MYHUITUTIATBHON yciyTn) 1o pabotHukoM MO®IL], umeer mpaBo Ha gocyaeOHOe
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(BHECyeOHOE) OOKaJlOBaHUE PEIICHUM W JeUCTBUM (0€31elCTBUS), MPUHSIITHIX
(ocy1IecTBIISIEMBIX) B XO€ NPEIOCTABICHUS MYyHUIIMIIAIBHON YCIIyTH.

O0>xanoBaHue 3asIBUTEISIMU PEIICHUH, NeicTBUiA (0€31eiCTBIUS), MPUHATHIX
(OCYyILIECTBIIEHHBIX) B XOJ€ NPENOCTABICHUS MYHHUIMNAIBHOW yCIyr'M B
nocyneOHoM (BHECYneOHOM) TIOpSIKE, HE JIMIIAeT WX IpaBa Ha 00KaJIOBaHHE
yKa3aHHBIX PEIICHU, eHCTBUM (0€31eiCTBUA) B CyI6OHOM TIOPSIKE.

5.2. lIpeameT xa100b1

[IpeameToM >KaoObl SIBISIIOTCA HApyUIEHUS MOPSAKAa OCYILIECTBIICHUS
aJIMUHUCTPATUBHBIX NPOUEAYp, a TaKxke APYrux TpeOOBaHUW U MOJIOKEHUUN
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3asBUTENb MOXET OOpaTUTHCS C KAJIOOOW B TOM YMCIE B CIEIYIOLIUX
ClIyyasx:

HapylIeHWE  CpoKa  perucTpaldd  3ampoca O  MPeAOCTaBICHUU
MYHUIIMNAIBHOW YCIYTH, 3alpoca, ykazaHHOro B crathe 15.1 depepanbHOTO
3akoHa Ne 210-D3;

HapyIlIeHUE CPOKa MPEeAOCTABICHUS MyHULIMNAIBHON yciyru. B ykazanHoM
ciaydae gocyneOHoe (BHecylneOHOE) oO0XkajdoBaHHWE 3asdBHUTEIIEM pEHICHUH U
nerctBuid  (0e3geiicTBUsA)  MHONOQYHKIMOHAJIBHOTO  LIEHTpa,  paOOTHUKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  BO3MOXXKHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIHOHATBHBIN ILIEHTP, pelIeHus u AercTBus (Oe3aeiicTBHE) KOTOPOTo
00KaIyloTCsl, BO3JIOKEHA (PYHKUHUSA 1O MPEAOCTAaBICHUIO COOTBETCTBYIOIIHUX
MYHUIUNAIBHBIX YCIYT B TIOJHOM O0OBbEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
cratbu 16 @eaepanbHOro 3axkoHa Ne210-P3;

TpeOOBaHME y 3asBUTENS JOKYMEHTOB WM uHpopmamuu  Jbo
OCYILIECTBJICHUSI NIEUCTBHUM, NPEICTABICHUE WA OCYIIECTBICHHE KOTOPHIX HE
peIyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickoii denepanuu,
HOpPMATUBHBIMM TIPABOBBIMH aKkTaMu cyObekTOB Poccuiickoit denepanuu,
MYHUIIUTIATHHBIMA TPABOBBIMU aKTaMU IS TPEJOCTABJICHHS MYHHIIUIAIBHON
yCIIyTH;

OTKa3 B IIPUEME JTOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTHUBHBIMM MPaBOBbIMU akTamu Poccuiickonn denepanuu, HOPMATHBHBIMHU
PaBOBBIMH aKTaMu CyOBekTOB Poccuiickoit denmepanuv, MyHHIIUTAIbHBIMA
IIPABOBBIMM AKTaMU JJIA IPEAOCTABICHUS] MYHULIUIIAJILHON YCIIYTH, y 3asBUTEIIS;

OTKa3 B MPEJOCTABICHUH MYHULUIAIBLHON YCIYTH, €CJI OCHOBaHUS OTKa3a
HE NPEeayCMOTpPEHbl (hellepaibHbIMU 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUU C
HAMHU HHBIMU HOPMAaTUBHBIMHU IIpaBOBbIMHU aktamu Poccuiickon ®enepanuu,
3aKOHAMHU ¥ MHBIMU HOPMATHBHBIMM MPAaBOBBIMHU aKTaMU CyObekTOB Poccuiickoi
denepald, MYyHUIUINAILHBIMU TPABOBBIMM aKTaMH. B  ykaszaHHOM ciyyae
nocyneOHoe (BHecyneOHOe) oOKaJloBaHWE 3asiBUTENIEM pEIICHUW W JICUCTBUM
(6e3nericTBus) MHOT'O(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXHO B  Clly4ae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, perieHuss u JencTBus (0e3neicTBrE) KOTOPOTO
00XaJIyIOTCSl, BO3JIOKEHA (YHKIMS IO MPEIOCTABIEHUIO COOTBETCTBYIOIIMX
MYHUIIUIIAJIBHBIX YCIYT B IOJHOM 00BEME B MOPAJIKE, ONpeAeICHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3;
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3aTpeboBaHuE C 3asBUTENS MPHU MPEIOCTABICHUM MYHHUIIMIAIBHOW YCIyTH
IJIATHl, HE NPELYCMOTPEHHOM HOPMAaTMBHBIMHU ITPABOBBIMU akTamMu Poccuiickoin
denepanid, HOPMATUBHBIMH TMPaBOBBIMH aKTamMH CyObeKkTOoB Poccuiickoit
deneparuu, MyHUIIUTATBHBIMA TPABOBBIMHU aKTAMU;

0TKa3 OpraHa, IpeJoCTaBISAIONIET0 MyHULIUTIATBHYIO YCIIYTY, TOJKHOCTHOTO
iz | oprasa, IIPEI0CTABIISIONIETO MYHUITUTIATHEHY IO yCIyTYy,
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHHKAa MHOrO(QyHKLIHOHAIBHOIO LIEHTPA,
Opra”u3aluii, TpeyCMOTPEeHHBIX YacThio 1.1 craTteu 16 DenepanbHOro 3axkoHa Ne
210-®3, unu ux pabOTHUKOB B MCHPABICHUU JONYIICHHBIX MMHU OINEYATOK U
OomMOOK B BBIIAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIyTH
JOKYMEHTaxX MO0 HapyIIeHHE YCTaHOBIEHHOIO CpOKa TaKUX HCIpaBieHud. B
yKa3aHHOM cllydae JocyjacOHoe (BHecyJeOHOe) oOKajloBaHHE 3asBUTEIIEM
penieHuit u aeicTBui (6e31eHcTBUS) MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAJLHOTO  LIEHTpa  BO3MOXHO B ciydae, e€ciId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, perieHus u JeicTBust (Oe3neicTBre) KOTOPOTO
00XaJIyIOTCSl, BO3JIOKEHA (YHKIMS 10 MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIKE, OMPEAEICHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-D3;

HapyIIEHUE CpPOKa WM TOpSAJKA BBIAYM JOKYMEHTOB IO PE3yJIbTaTaMm
MIPEIOCTABICHUS MyHUITUTIATFHON YCIYTH;

NPUOCTAHOBIICHUE  MPEAOCTABICHUS MYHHIMIIAJBHOW  yCIyTH, €CIu
OCHOBaHHUSl TIPUOCTAHOBIEHHUS HE MPEAYCMOTpPEHBI (pelepaqbHBIMH 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATHBHBIMU MPABOBBIMHU aKTaMU
Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU [IPABOBBIMU aKTaMHU
cyobekToB Poccuiickoit denepanyiy, MyHUIIMTIAILHBIMA TPaBOBBIMU akTamu. B
yKa3aHHOM ciydae JocyjacOHoe (BHecyJeOHOe) oOKajlloBaHHE 3asBUTEIIEM
penieHuit u aeicTBHM (6e31eHcTBUS) MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, pabOTHUKA
MHOTO(YHKIIMOHATFHOTO  IIEHTpa  BO3MOXHO B Clydae, eclId  Ha
MHOTO(YHKIIMOHATBHBIN [IEHTP, perieHuss u JeicTBust (0e3neicTBrE) KOTOPOTO
00XaJIyIOTCSl, BO3JIOKEHA (YHKIMS [0 MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUITUTIATHHBIX YCIYT B TIOJTHOM O00BEME B MOPSIKE, OMPEASICHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

TpeOOBaHWE y 3asgBUTENS TPH TPEIOCTABICHUU MYHHUIIUIAIBLHON YCIIyTH
JIOKYMEHTOB WJIK WH(OpMAITUH, OTCYTCTBUE U (WJIH) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIKMCH TIPU TIEPBOHAYATIFHOM OTKa3€ B MpHUeMe IOKyMEHTOB, HEOOXOIUMBIX
JUIA  TIPEAOCTABICHHUS MYHHUIUNAIBHON YCIyrd, Ju00 B MPEIOCTaBICHUU
MYHHIIUTIAJIFHON YCIYTH, 32 UCKIIIOUEHUEM CITydaeB, MPeyCMOTPEHHBIX TyHKTOM
4 gactu 1 crateu 7 ®depepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO0KaJloBaHWE 3asiBUTENIEM pEIICHUW W JICUCTBUM
(6e3nericTBus) MHOT'O(YHKIITHOHATHLHOTO IIEHTpa, paboTHUKa
MHOTO(QYHKIIMOHATLHOTO  IIEHTpa  BO3MOXHO B Clydae, eciId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, perieHus u JercTBus (0e3neicTBrE) KOTOPOTO
00XaJIylOTCSl, BO3JIOKEHAa (YHKIMS 10 MPEIOCTABIEHUIO COOTBETCTBYIOIIMX
MYHUITUTIATHHBIX YCIYT B TIOJTHOM O00BEME B MOPSIKE, OMPEASICHHOM YacThio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-P3.
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5.3. Opranbl MeCTHOr0 CcaMOYIPABJCHUA W YINOJHOMOYECHHbIC Ha
paccMOTpeHHre KAJO00bl TOJKHOCTHBIC JIHIA, PA0OTHHMKH, KOTOPbIM MOKeT
ObITH HANIPABJIEHA 7KaJ100a

3asBUTENM MOTYT OO0XKaJloBaTh pelieHus © AceicTBus (Oe3neiicTBue),
NPUHATHIE (OCYILECTBISIEMbIE) B XOA€ MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTU
JIOJDKHOCTHBIMM JIMIIAMU Y TIOJTHOMOYEHHOTO opraHa - [JaBe MyHMIIMIAIBLHOIO
OKpyTa, 3aMeCTUTEIIO | J1aBbl aIMUHUCTPAIIMM MYHULIMIAIBHOTO OKpYTa.

3asgBUTENM MOTYT OOXaJloBaTh pelIeHusT U JelcTBus (Oe3neiicTBue),
NPUHATHIE (OCYILECTBISIEMbIE) B XOJA€ MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
pabotHukamu MO®I] pykoBoautento cooTBeTcTBYMOIIEro otaena MO nubo B
opraHn TrocyjapcTBeHHOW BiacTh HoBropoackoir oOjacTd,  SIBISIOIIMMCS
yupenureaem MOLI.

5.3.1. TIlpuem xamo60 B mNHUCbMEHHOW ¢GOpPME  OCYIIECTBIACTCS
YnonHoMoueHHbIM opranoM. Kamo6a B MUCbMEHHOU (opMe MOXKET ObITh TaKKe
HaIpasJjeHa 1o noure wiu yepe3 MOLI.

XKanoObl Ha pelieHus, TMPUHATHIE CTPYKTYPHBIM MOJpPa3ACIICHUEM
YHNOJTHOMOYEHHOTO OpraHa Npu MNPEAOCTaBICHUM MYHUIUIAIBHOW YCIIYTH,
NOAAI0OTCS 3aMECTUTENIO [ J1aBbl MyHHUIIMIIATBLHOTO OKpPYyTa, KypUpYIOIIEeMy padoTy
CTPYKTYPHOTO MTOAPA3ACICHUs Y TOJTHOMOYEHHOTO OpraHa.

Kanobbsl Ha perieHusi, MPUHITHIE 3aMecCTUTENEM [J1aBbl aJIMHUHUCTpaIUU
MYHULIUNIAIBHOTO OKPYyTra, KYpUPYIOUIUM padOTy CTPYKTYPHOTO MOApa3AciieHUs
YIOJIHOMOYEHHOI'0 OpraHa, noaarTces I j1aBe MyHUIUIaIbHOIO OKpyTa.

Kamobelr Ha pemenuss u jeictBus (Oe3neiictBue) padotHuka MOI]
noaatotrcst pykoBoautento sroro MOII. XKamoOGwl Ha pemieHus U JEUCTBUS
(6e3netictBue) M®I] moxaroTcst B opraH UCIOJIHUTEIbHON Bilactu HoBropojackoi
00J1acTH, OCYIIECTBIAIONUN QYHKIIUU U MToTHOMOUMS yupeautenas MOII.

5.3.2. B ciy4yae yCTaHOBJIEHHUS B XOJ€ WIHM IO PE3yIbTaTaM PaCCMOTPEHUS
XKanoObl TPU3HAKOB COCTaBa AJMHUHHCTPATHBHOIO TPABOHAPYIICHUS WA
NPECTYIUIEHUS  JOJDKHOCTHOE — JIMIO,  HAACJIEHHOE  MOJHOMOYHUSIMH IO
PACCMOTPEHHUIO KaJl00, HE3aMEIJIMTEIbHO HAMpPaBIIseT UMEIOIINECS MaTepHabl B
OpraHbl MPOKYpPaTypHI.

5.4. llopsinok moga4m U paCCMOTPEHHS KAJTO00bI

5.4.1. OcHoBaHUEeM nJi Hayaja MPOLEAYpPhl N0CYAeOHOTO (BHECYIEOHOTO)
00’KaJIOBaHUS SIBJISIETCS TMOCTYIUICHUE >KaJlOOBI 3asBUTENS B YTOJIHOMOYEHHBIN
OpraH.

B osnektpoHHOM Buae kaoba MOXET ObITh TOoJaHa 3asBUTENIEM
MIOCPEACTBOM:

oduimanbHOro cairta Bannaickoro MyHUIIMIIAIBHOTO OKPYTa;

Enunoro noprana;

Pernonansnoro noprana HoBroposckoit o6actu;

nopraia ¢eaepaabHOil TOCYIapCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI,
o0ecreunBaroIieil mpoiecc A0CcyAeOHOro (BHECYI€OHOTO) 00KaIOBaHUs PEIICHUN
U JNEUCTBUN (Oe3nmeiicTBus), COBEPILIECHHBIX IIpH IIPEI0CTaBICHUN
FOCYJIapCTBEHHBIX M MYHUUUNAIBHBIX YCIYr OpraHaMu, MOPeJOCTaBISIONUMU
rOCYJIapCTBEHHbIE M MYHUIMIAIbHBIE YCIYTU, HX JOJDKHOCTHBIMU JIUIIAMH,
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rOCYJapCTBEHHbIMM W MYHHIMNAIbHBIMU CIYXKAl[UMHA C HCIIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON cetu «HTepHeT» (3a HCKII0YEeHHuEM
*ajnob Ha pemeHust U aercTBus (0e3aeiictBue) M®I] u ero JOJKHOCTHBIX JIMI] U
paboTtHukoB): https://do.gosuslugi.ru;

odunmansHOTrO carita M®LI.

5.4.2. Kanoba na pemenust u nectBusa (0e3aeicTBue) YMOITHOMOUYEHHOTO
Oprasa, npeAoCTaBIISIIOIIETO MYHUIUIIAIBHYIO YCIYTy, €r0 JOJKHOCTHOTO JIWIIA,
MYHHUITUTIATBHOTO CITYXAIIeTo JU00 PyKOBOJMTENS OPTaHa MOKET OBITh MPUHSTA
[P JIMYHOM MpUEME 3asIBUTEIIS B Y TOJTHOMOUYEHHOM OpraHe, a Tak’Ke€ MOXKET ObITh
HaIlpaBJICHA:

0 TIOYTE;

yepe3 MHOTO(yHKIIMOHATBHBIN LIEHT;

C  WCMOJb30BAaHHEM  HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«HTEpHETY;

opUIMATBHOTO caiiTa Oprana, MpPea0CTaBIMIONIETO MYHUIIUITAIIBHYIO YCIIYT;

€MHOTO MOopTajia rOCyAapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT;

PETMOHAIBHOTO MOPTaia FOCYAAPCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT.

XKanoba na pemenust u nevictBus (6e3nericteue) MOI], paboranka M®I]
MOKET OBITh MPHUHSITA MPU JTUYHOM MPUEME 3asBUTEIST B MHOTO(YHKITMOHATBHOM
LEHTPE MPENOCTABICHUS TOCYIAPCTBEHHBIX WU MYHUIHWIAIBHBIX YCIYT, a TAaKXKe
HaIlpaBJICHA:

0 TIOYTE;

C  UCIOJb30BaHUEM  HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
«HTEpHETY;

nocpeacTBoM  odunmanbHoro caira MO®PI[ B uHDOpMaMOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «HTepHeT»;

yepe3 Enunplit moptan u Pernonanbusbiil mopran HoBropojckoit o6i1acTu.

[Tpuem xaod B MUCHbMEHHOUN (opMe OCYIIECTBIACTCS Y OTHOMOYEHHBIM
OpraHoM B MECTE€ MPEJOCTaBICHUS MYHULMNAIBHON yciayru (B MecTe, Tle
3asBUTENIb MOJaBajl 3adBJICHUE Ha IMOJYyYEHUE MYHULUNAIBHOM YCIIyTH,
HapylIeHUEe TMOopsA/Ka KOTOpOoW oOxaimyercs, JMOO0 B MeCTe, TIe 3asiBUTEIEM
MOJIyYEH Pe3ybTaT YKa3aHHOW MYHUIIMNIAIBLHON YCIIyTH).

B ciyuae mogaum kanoObl mpu JIMYHOM IMPUEME 3asBUTEIb MPEACTaBISET
JOKYMEHT,  yYAOCTOBEPSIOIIMM  €ro  JUYHOCTb, B  COOTBETCTBHUM  C
3aKOHOJaTeNbCTBOM Poccuiickon denepanum.

B cinydae ecnu xanoba mojmaercd yepe3 MPEACTABUTENS 3aIBUTENS TAKXKE
MPEJCTABISACTCS TOKYMEHT, MOATBEPKAAIOMINI MMOJHOMOYHS Ha OCYLIECTBICHUE
JNEUCTBUM OT HMMEHHU 3adBUTENSA. B KayecTBe JOKYMEHTa, MHOATBEPXKIAKOLIETO
MOJIHOMOYHSI Ha OCYIIECTBIICHUE JACHCTBUN OT UMEHHU 3asIBUTENS, MOXKET OBITh
MIpEACTABIICHA:

JIOBEPEHHOCTh, OGOpMIIEHHAsE B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoii @eaepanmu (111 GU3MUECKUX JIUIT);

JIOBEPEHHOCTh, OGOpMIIEHHAsE B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®@enepanuu, 3aBEepeHHasl IEYaThlO0 3asBUTENA (MIPU HAIUYUHU) U



28

NOANMUCAHHAS  PYKOBOAMUTEIEM  3asiBUTENS WM  YINOJIHOMOYEHHBIM  3TUM
pYKOBOAUTENIEM JIMIIOM (IJ1s1 FOPUAMYECKUX JIUIT);

KOMUSI PEIICHHWS O Ha3HA4YeHWW WM 00 wu30panuu aubO mpukasa o
Ha3HauYeHUU (U3HUECKOTO JIMIIA HA JIOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOe
dbusndeckoe MO o0NamaeT TPaBOM JCHCTBOBATH OT HMMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

[Tpu momaue xanoObl B 3JIEKTPOHHOM BHUJEC JOKYMEHTHI, TIOJITBEPKIAIOIITHIE
MOJIHOMOYHUS Ha OCYIIECTBICHUE NCUCTBUUA OT MMEHU 3asiBUTENSl, MOTYT OBITh
NpeACTaBlIeHbl B JOpPME IIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHON
IIOAIIUCHI0, BHUJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoi
depeparuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIONIUMN JIMUHOCTH 3asBUTENISA, HE
TpedyeTcs;

5.4.3. XKano6a noimKHA coqiepKaTh:

HAaUMEHOBaHHE YTIOJHOMOUYEHHOI'O OpraHa, ero JOJKHOCTHOIO JHIa MO0
MyHHUIIUNANBHOTO ciykamiero, M®II, ero pykoBomutens u (wid) paOOTHHKA,
perieHus u neucTus (0e31eicTBIE) KOTOPHIX 00KaATYIOTCS;

dbamunuio, UMsi, OTYECTBO (TIOCTIEHEE — TIPU HAIUYWH), CBEJCHUS O MECTe
KUTEIbCTBA 3aABUTENS - (PU3MUECKOTO JHIa JIMOO HAMMEHOBaHUE, CBEIICHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUAMYECKOTO JIHUIA, a TakK:Ke HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SAEKTPOHHOW TOUYTHI (MPU HAIWYWU) U
MOYTOBBIN aJipec, MO KOTOPHIM JI0JKEH OBITh HAIPABJIEH OTBET 3asBUTEIIIO;

CBellcHUST 00 OOXalyeMblX pEIICHUSX U JAeUCTBUSIX (0e31ecTBUN)
YNOIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO JHIa JIMOO MYHMIIMIAIBLHOTO
ciyxamero, MOILI, ero pykoBoautens u (Uin) pabOTHHUKA;

JOBOJbI, HA OCHOBAHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PELICHHUEM U
nectBueM (6e3nelicTBreM) YTOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHOTO JIUIA
au60 MyHUIMNaNbHOTO ciykaiiero, M®II, paborauka M®II. 3asBuTterem Moryr
ObITh TMPEJCTABICHBI JOKYMEHTHI (NPU HAIWYUHU), TOJATBEPKIAIONIUE TOBOJbI
3asBUTEJNS, MO0 UX KOIUU;

54.4. B cnydae ecaum B kaloOe HE yKazaHbl (QaMWIHs 3asBUTEI,
HaIlpaBUBIIEro kajao0y, WIM MOYTOBBIM ajapec, MO KOTOPOMY JIOJKEH OBbITh
HaIlpaBJICH OTBET, OTBET Ha KaJ00y HE AaeTCHl.

[Ipu momyueHun >kamoObl, B KOTOPOH COAEpKATCA HEIEH3YpPHBIC JHOO
OCKOpPOUTENbHBIE BBIPAKEHUS, Yrpo3bl JKU3HHU, 3J0POBBI0 U HUMYIIECTBY
JIOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO opraHa, pabotHuka MOI], a Takxke
YJICHOB MX CEMbH, YTIOJHOMOUYEHHBIM OpraH OCTABISET XKajloOy Oe3 oTBeTa Mo
CYIIECTBY MOCTABJICHHBIX B HEH BOMPOCOB U B T€UECHHE 3 pabo4yux JHEH CO JHS
perucTpanuu ajao0bl COOOIIAET 3asBUTENI0, HAPABUBIIEMY >Kajlo0y, MO aJpecy
AJIEKTPOHHOM MOYTHI (TIPU HAJIMYKMK) U MIOYTOBOMY aJIpecy, YKa3aHHBIM B xkKanooe,
0 HEJIONYCTUMOCTH 3JI0yTIOTPEeOICHNUS TPaBOM.

B cnydae ecnu TeKCT kajaoObl HE MOAJIA€TCA MPOUYTEHUIO, OTBET HA KaJo0y
HE JTaeTCsl, U OHA HE MOJIJICKUT HAMPABJICHUIO HA PACCMOTPEHUE B OpraH MECTHOTO
CaMOYyIpaBJICHUS WA JOJDKHOCTHOMY JIMILy, MYHHIIMIIAJBHOMY CIy’>KallleMy B
COOTBETCTBHM C MX KOMIIETCHIIUEHN, O YEM B T€UECHHUE 7 JTHEW CO JIHS PETHCTpaluu



29

XKano0bl COOOIIAeTCs 3asBUTEI0, HANIPABUBIIEMY >Kajoly, eciau ero (pamwius u
IIOYTOBBIN aIpeC NMOAAAIOTCS IIPOUYTEHHUIO.

B cinygae ecnm orBeT Ha kayno0y HE MOXET OBbITh JaH 0e3 pasriiamieHus
CBEJICHUM, COCTABJIAIOIIMX TOCYJApCTBEHHYK) WM HMHYI0  OXPaHIEMYIO
denepanbHBIM 3aKOHOM TalHYy, 3asIBUTEIIO, HAIIPABUBIIEMY kanio0y, B TeUeHHE 3
pabounx IHEH CO IHSA PETUCTPALMU KajJo0bl COOOIIAETCs O HEBO3MOXKHOCTH AaTh
OTBET Ha ajaol0y B CBSI3M C HEJOIMYCTUMOCTBIO pa3[IAlllEHUs YyKa3aHHBIX
CBEJICHUM.

Kanoba, B koTopoil o0xanyeTcsi cyAaeOHOe pellleHne, B TeUeHue 7 JTHEH co
JHS. PErucTpaldd BO3BpALIACTCS 3asBUTENIO, HANpPaBUBLIEMY >KalloOy, C
pPa3bACHEHHEM MOPsIKa 00KaOBaHUs JAHHOTO CyJ1€0HOr0O pEelIeHUsI.

B cnydae ecnu B kanoOe 3asBUTENsT COACPIKUTCS BOIMPOC, HA KOTOPBIN eMy
HEOJHOKPATHO [aBajuCh IIMCbMEHHBIE OTBETHI II0 CYILIECTBY B CBSI3U C paHee
HaIpaBIsIEMbIMH Kal00aMu, U MPHU 3TOM B kajo0e He IPUBOJATCS HOBBIE IOBOBI
WIH OOCTOSATENbCTBA, JOJDKHOCTHOE JHIIO YIOJIHOMOYEHHOIO OpraHa BIIpaBe
IPUHATH pelIeHHe O Oe30CHOBATEIbHOCTH OUYEPEIHOM KajJoObl M MpeKpallieHuu
IIEPENUCKU C 3asBUTENIEM I10 JAHHOMY BOIIPOCY NPHU YCIOBUH, YTO YKa3aHHas
*anoba M paHee HampaBiiIeMble >KAJIOObl HANPABISUINCH B Y IIOJIHOMOYEHHBIN
OpraH WIM TOMY € JNOJDKHOCTHOMY aully. O NaHHOM pElIeHUH YBEIOMIISIETCS
rpa)<JIaHUH, HAPaBUBILIUH kano0y.

5.5. Cpoku paccMOTpeHHs KaJT00bI

XKanoba, mnoctynuBmias B YNOJIHOMOYEHHBIM opraH, M®ILl, opran
UCIIOJIHUTENbHOM BiacT HoBropoackoi o0gacTu, oCylmecTBISOMUN GYHKIUNA U
nosiHoMouus yupeaurtenss MOL], noanexuT paccMOTpeHUIo B TeueHue 15 padbounx
JTHEH CO JTHA €€ perucTpalui, a B ciiydyae 00>KaloBaHUs OTKa3a Y IOJHOMOYEHHOIO
opraHa, M®I[ B mnpueMe [OKYMEHTOB Yy 3asBUTENsS JMOO B HCIPABICHUU
JOMYUICHHBIX ONEYaTOK M OMMOOK WM B cllydae OO0XaJlOBaHHS HapyLICHUs
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPaBJICHUH - B T€UCHUE S5 paboumXx JHEH CO JTHA
€€ PETUCTPALUH.

5.6. Pe3yJabTaTr paccCMOTpPEHHUS KAJIO0bI

1o pe3ysnbpTataM paccCMOTPEHHS )KATOObI MPUHUMAETCS OJHO U3 CIECTYIOUIUX
pELICHUN:

00 yJOBJIIETBOPEHUHU KajdoObl, B TOM YHUCIE€ B (popME OTMEHBI MPUHSITOrO
pElICHMs, HMCHIPABICHUS JIONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yapTare MNPENOCTaBICHUS MYHHULIMIAIBHOM YCIyrd JOKYMEHTAaX, BO3Bpara
3aSBUTENII0  JICHEX)KHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMHU [pPaBOBbIMU axkTamMu Poccuiickonn denepanuu, HOpMaTUBHBIMU
IPaBOBBIMM  aKTaMH  OOJACTH, MYHHUIMNAIbHBIMM  TPABOBBIMH  aKTaMU
MYHUIIMTIATBHOTO 00pa30oBaHus, a Tak’kKe B UHBIX (popmax;

00 0TKa3e B YJIOBJIETBOPEHUHU KaTOOBI.

[Ipu ynoBieTBOpeHUH KanoObl YTOJTHOMOYEHHBIM OpraH NPUHUMAET
MCYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBISABICHHBIX HAPYLIEHUH, B TOM YHCIIE
II0 BBIJAYE 3aABUTEIIO0 pe3yJIbTaTa MYHULMNAIBHOW YCIyI'd, HE IO31Hee 5
pabouyux JHEW cO JHA MNPUHATHS PELICHUSA, €CJIM HHOE HE YCTaHOBJIEHO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu;
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YOJIHOMOYEHHBIA OpraH OTKa3blBAET B YJOBJIETBOPEHUU KaJOOBI B
CIIEIYIOIUX CIIyqasiX:

HQJIMYMSl BCTYNMBIIETO B 3aKOHHYIO CHIIy PEIICHUs CyJa, apOUTPaKHOTO
CyJia 10 ’aJlobe 0 TOM K€ IpPeIMETE U 110 TEM K€ OCHOBAHUSIM;

[OJIayu KaJIOOBl JIMIOM, IOJHOMOYHMS KOTOPOTO HE MOJITBEPXKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATeNbCTBOM Poccuiickon denepanuu;

HAJIM4YMs PELICHUs MO Kajno0e, MPUHATOr0 paHee B OTHOLUEHUU TOIO KE
3asIBUTEIIS U 110 TOMY XK€ IPEIMETY KaJI00bL;

NpU3HAHUA TOBOJIOB 3asiBUTENSI HEOOOCHOBAHHBIMU;

5.7. llopsaoxk uHPOPMHMPOBAHMA 3asiBUTEJA O  pe3yjbTrarax
PacCMOTPEHHS KAT00bI

He nmo3nnee s, ciaeayromero 3a JHEM MPUHATHUS PEIICHUS, YKA3aHHOTO B
NYHKTE 5.6 aIMUHUCTPATUBHOTO pErJIaMEeHTa, 3asiBUTENIO B MUCbMEHHOU (hopme U
M0 KEJAHWIO 3asBUTENS B DJIEKTPOHHOU (hopMme HampaBisieTCs MOTHUBUPOBAHHBIN
OTBET O pe3yJIbTaTax pacCMOTPEHUS JKaJIO00BI.

B oTBeTe 0 pe3yabTaTax paccMOTpPEHUS kalo0bl YKa3bIBAIOTCS:

HAaUMEHOBAaHME OpraHa, IPEJOCTaBISAIOIIEr0 MYHHULMIIAIBHYIO YCIYTy,
pPacCMOTPEBILIETO Kano0y, AOKHOCTD, (aMUIHsl, UMs, OTYECTBO (IIPU HAIUYUH)
€ro JOJKHOCTHOTO JIMIA, MyHULIUITAJIBHOTO CITYKAlIero, IPUHSBIIETO PEeLIEHUE 10
kajo0e;

HOMEp, JlaTa, MECTO TMpPHUHATUS pEUIeHUs, BKJIOYas CBEICHUS O
JOJDKHOCTHOM JIMIE, MYHMIMIAIBHOM CIY’KallleM, pEIICHUe WU AeHCTBUs
(6e3neiicTBIE) KOTOPOTO 00XKATYETCS;

dbamuus, UMsi, 0TYECTBO (MPU HAJIMYWU ) UM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHMS JJIsl IPUHSATHUS PEIICHHUS 110 Kanooe;

IPUHSTOE IO KaJl00e perieHue;

B Clydae eciu Xajno0a Mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPaHEHHUS
BBISIBJICHHBIX HAapyILIEHWH, B TOM YHUCJIE CPOK MPEIOCTABICHHUS pe3yJbpTaTa
MYHULUNAIBHOW YCITYTH;

CBEJICHUS O MOPSIKE 00KaTOBaHUs IPUHATOTO M0 KaI00e pelIeHus.

B cnywyae npusHaHMs KanoObl MOJJIEXKAIIEd YIOBIETBOPEHHIO B OTBETE
3asBUTENI0, YyKa3aHHOM B a03ale TMepBOM HACTOAIIEr0 IYHKTAa, JaeTcs
uHbopMalusi O JACUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABISIOMIUM
MYHUIIUOAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHBIM LEHTPOM JUO0 OpraHu3anue,
npeaycMoTpeHHon  4vactero 1.1 crarbm 16 ~ @DepepasbHOrO  3aKOoHa
Ne 210-@3, B memax He3aMEIJIMTEIBHOIO YCTPAHEHHUS BBIABICHHBIX HapyLICHHUN
Opy OKa3aHWM MYHHULMIAIBHON YCIyTH, a TaKXe NPUHOCATCA W3BUHEHHUS 3a
JIOCTABJICHHbIE HEYJAO00CTBa M YyKa3blBaeTcs HHQOpMalus O JaldbHEHIIMX
NENUCTBUAX, KOTOpPbIE HEOOXOJIMMO COBEPIIUTH 3aSBUTENIO B IENSIX IMOITYYEHUS
MYHUIUNATBHON YCIIyTH.

B cnyuae mpusHaHus kanoObl HE TOJUIEKAIIEH YOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B a03alle MEepBOM HACTOSIIETO IyHKTa YacTH, JAlTCs
apryMEHTUPOBAHHBIE PAa3bsCHEHHsI O IMPUYMHAX IPUHATOIO PEIICHMS, a TAKKe
uHbOpMaIus 0 MOpAIKE 00’KaTOBaHUS IPUHATOTO PELICHHUS.

5.8. llopsinok 00:xa10BaHKSl PellICHUS MO0 XKaJI00e
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3asBUTENb BIpPaBEe O0XaJIOBATh PEIICHUS MO 3Kalobe B COOTBETCTBUU C
3akoHOIaTenbCcTBOM Pocculickon @enepanuu.

5.9. IIpaBo 3asiBUTeE) s HA TMOJydyeHHMe HHPOpPMANMU W JOKYMEHTOB,
HEe00XO0AUMBIX JIJIsl 000CHOBAHMSI M PACCMOTPEHMS KAJTI00bI

B cnydae ecnm it mogaun xKanoObl 3asIBUTETI0 HEOOXOIUMBI HH(POPMAITHSI
U (WIu) JOKYMEHTBI, UMEIOIME OTHOUIEHUE K MPETOCTABICHUI0 MYHUIIUIAILHON
YCIAYTM W HAXOIAIIMECs B YINOJHOMOYEHHOM OpraHe, COOTBETCTBYIOIINE
uHpOpMAITUS U TOKYMEHTHI TPEIOCTABISIOTCS €My JUIS O3HAKOMIICHHSI, €CJIH 3TO
HE 3aTparMBaeT MpaBa, CBOOOJbI M 3aKOHHBIC MHTEPECHI JAPYrUX JIUII, a TaKXKe B
yKa3aHHbBIX HH(POpMAIIMKU U JJOKYMEHTAaX HE COJIEPKATCS CBEJCHUS, COCTABIISIONINE
rOCyJIapCTBEHHYIO WJIM UHYIO OXpaHsieMylo deiepaibHbIM 3aKOHOM TalHy.

5.10. Cnmoco0b1 MH(GOPMHUPOBAHUS 3asiBUTE/Iell 0 MOPSAKe MOAAYM M
pPaccMoOTpeHus Kajao0bl, B TOM YHCJIe C UCMO0JIb30BAHUEM €IMHOI0 MOPTAJIa U
PErHoHAJBLHOI0 MOPTAaJIa

Y 10JIHOMOYEHHBIN OpraH 00eCIeYnBaeT:

uHpOpMHUpOBaHUE 3asgBUTEICH O TMOPSAIKE OO0XKaJIOBaHUS pEIICHUH U
nerictBuit  (Oe3aeicTBHA) YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMII
MOCPEJICTBOM  pa3MenieHuss uHGOpMaIlMu Ha CTEHJAaX B  TOMEIICHHSX
YnonaomoueHHoro oprana, M®II, enuHoM mnoprane, peruoHaJbHOM MOPTAJIE,
opuIMaIbHOM caiiTe YIOTHOMOYEHHOro oprana B ceth « UHTepHeT;

KOHCYJIbTUPOBAaHUE 3asABUTENICH O TMOpsAKe OO0XKaJIOBaHHUS pEUIeHUH Hu
nerctBuil (0e3necTBUsI) YTIOJIHOMOUYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIMI], B
TOM YHCJIE N0 TeJIePOoHY, IJEKTPOHHOMN MOYTE, MPU JIUYHOM MIPUEME.

S5.11. IlepeyeHb HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PeryJUpyOLIUX
MOPSA0K J0CY1eOHOr0 (BHeCyAeOHOro) 00:KajI0BAHUS PeElICHUN U JAeMCTBUM
(0e3meiicTBHI) YIIOJTHOMOYEHHOT0 OPraHa, a TAKXKe ero J0/KHOCTHBIX JIUIL

HocyneOHoe (BHecyneOHOE) oOKajJoBaHME PEIICHWHM ¢ JICUCTBUU
(6e3nericTBuil) YIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX Juil, MOII,
pabotHukoB M®I] ocymiecTBisieTcst B COOTBETCTBHH C:

®denepanbHbiM  3akoHOM oT 27 wutonsgs 2010 roma Ne 210-d3 «O6
OpraHHU3allUH MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT».

Nudopmarnusi, ykazaHnHasi B JAHHOM paszjieie, MOJICKUT 00s3aTeIbHOMY
Pa3MEIICHUIO HA €JMHOM MOPTAJIE U PETMOHAJILHOM MOpPTAJIE.
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[Ipunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
10 NIPEJOCTABICHUIO
MYHUIUTATIBHON YCITyTH
««IIpenocraBnenue rpaxaaHam
YKWJIBIX TOMEILEHUH O A0rOBOpam
COLIMAJIBHOTO HaiimMa
MYHHLUTIATBHOTO SKAIHITHOTO
dbonma

I'maBe Banmaiickoro MyHuIUNaibHOTO

OKpyTa
oT
« » rojia pOKACHUS

3apeTUCTPUPOBAHHOTO(OH) MO aapecy:

TCII.

3ASIBJIEHUE

COCTOIO(I/IM) Ha YYCTC TpaXJaH B Ka4YC€CTBC HYKIAIOMIUXCA B KHUJIBIX IMOMCIICHHUIX,

IPEIOCTABIIAEMBIX Ha YCIIOBUSAX JI0OTOBOpa COLIMAJILHOTO Halima c
roja.

[Ipomry mpenoctaBUTh MHE KMJIO€ MOMELIEHHE IO JIOTOBOPY COLMAIBLHOrO HaiiMa Ha

CeMbl0,  COCTOSIIlylO M3  4YEeJOBEK,  pACIOJO)KEHHOE  Ha  TEpPPUTOPHUHU

(YKa3LIBaeTC5{ HaMMCHOBAHUEC MYHUIIUIIAJIBHOT'O O6paSOBaHI/I$I)

[Ipunoxenue: 1.
2.
3.
4.

« » 20 T.

(moamuck)
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[Ipunoxenue 2
K aJMUHUCTPATUBHOMY PpEIJIAMEHTY

1o IIPEIOCTABIICHUIO
MYHULUIAJIBbHON yCIIyTU
««IIpenocraBnenne rpaxkJaHaM
JKUJIBIX TIOMEIIEHMHM II0 JI0roBOpam
COLIMAIILHOTO Halima
MYHHLMITAJIEHOTO JKUJIUIIHOTO
dbonma»

I'maBe Banmaiickoro MyHuIUnaibHOTO
OKpyTra

(pamunus, UMs1, OTYECTBO 3aBUTEIIS)

« » 19 r.p.
[acropT CepUu No
BBITAHHBIA «  » T.

3aperucTpUpOBaHHOTO(0il) Mo aapecy:

COI'JTIACUE
Ha 00paboTKy NEepCOHATIBbHBIX JAHHBIX

A,

(bamMumust, UM, OTYECTBO)

Jaro corjacue AJAMHMHHUCTpanMu Bannalickoro MyHHUIMIAIBHOTO OKpPYIa, PacHoIOKEHHOM MO
anpecy: Hosroponckas 00:x1., r. Banmaii, np. Komcomonsckuii, 1. 19/21, B cooTBeTcTBUH CO
cratbeit 9 denepanbHoro 3akoHa ot 27 uroiig 2006 roga Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX
Ha aBTOMAaTHU3WPOBAHHYIO, a TaKke 0€3 HMCIOIB30BAaHUS CPEICTB aBTOMATHU3AaLUU O0OpabOTKY
MOMX TnepcoHanbHbIX JaHHbIX (PMO, macnmopr wiM HMHOH JOKYMEHT, YAOCTOBEPSIOIINN
JUYHOCTb, ajpec, TeiaepoH) B LEIAX MNPEIOCTABICHUS MYHULUNAIBHON  YCIyTH
«lIpenocraBneHne rpakaaHaM JKWIOIO IIOMEHIEHUs II0 JIOrOBOPY COLMAJIBHOTO HaniMa
MYHHIMIIATLHOTO  SKHIUIMHOTO  (oHAa», a WMEHHO Ha  COBEpIICHHE JICHUCTBUH,
MPEyCMOTPEHHBIX MYHKTOM 3 cTaThu 3 DenepanbHOro 3akoHa ot 27 urons 2006 roga Ne 152-
@3 «O mepcoHaTbHBIX JIaHHBIX» CO CBEICHUSIMU, MIPEACTABICHHBIMA MHOW B AJMUHHUCTpAIIUN
Banpgaiickoro MyHULIMIIATBHOTO OKPYTa.

Hacrosimee cormacue pmaercss Ha MepuoA A0 MCTEUYEHHS CPOKOB — XPAHEHMS
COOTBETCTBYIOIICH HWH(pOpPMAIMH WIM JOKYMEHTOB, COJEPKANIMX YKa3aHHYI HWH(POPMAIHIO,
ONpEAEISIEMBIX B COOTBETCTBUU € 3aKOHOATeNbcTBOM Poccuiickoit denepanum.

(pamunvs, MTHUIHAIIBL)

« » 20 T.
[Ipumeuanue: cornacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX HECOBEPIICHHOIETHUX JIUII
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